KOJUIE LK »

INOJIOKEHHUE O BUBJIMOTEK
IIO AHO «CToau4HbIii GH3Hec KOJLJIeIK»

1. O61mme noaoxeHust

1.1. Hactosmee nonoxeHHe permaMeHTHPYET IeSTeNbHOCTh GHGIHOTEKH [10O AHO
«CronuyHblii  OM3HEC KOMIemKk» (manee — Oubnuorexka, Oubmmorexa I10 AHO CBK),
OIPECIAET €€ 3a/1a4u, PYHKIMH, IOPSIOK OPraHU3a|uK paGoTE GHOTHOTEKH. '

1.2. bubnuoreka B CBOell JeATENBHOCTH PYKOBOJICTBYETCH JIeHCTBYIOLTUMHU
HOPMaTHBHO-IIPABOBLIMH aKTamu Poccuiickoi ®enepaunu u Pecny6nuku Mapuii Om:

- Ipaxknanckum xogexcom Poccuiickoit ®enepamnu,

- ®enepanbHbIM 3aKOHOM 0T 29.12.2012 No 273-®3 «06 obpazoBanuu B Poccuiickoii
Denepanyny,

- GeiepanbHBIM 3aKOHOM OT 29.12.1994 Ne78-® «O 6ubmHorednom nene»,

- @ezepanbHbIM 3aKoHOM «O6 HH(bOpMANKMK, HHDOPMALMOHHBIX TEXHOIOMHMSX H O
3amuTe HHGopManuu» ot 27.07.2006 Ne 148-D3,

- dbenepaabHBIMU rOCyJapCTBEHHBIMH 00pazoBarenbHEIMU CTaHJapTaMu
Npo(ecCHOHANBHOr0 06pa30BaHus,

- CTaHAapTaMH 10 HHpopMmanuu, Gubauorpadum, bubnuoreunomy u u3narenscKoMy
neixy (CUBM),

- Yerasom ITO AHO CBK,

- HacroAwuM Ilonoxkennem.

1.3. bubmuorekoil pyKoBOTUT 3aMecTHTEND AMPEKTOpa IO METOAMYECKOl paborTe,
KOTOPbIH HEMOCPE/ICTBEHHO MOJUHHSETCS THPEKTOPY.

1.4. bubnuoreka sBISETCA CTPYKTYpHBIM noapasaenenuem [10 AHO CBK.

L3 bubnuoreka co3naercs, JIMKBHJIHPYETCH, peoprasusyercs u
[ICPCUMCHOBBIBACTCs npuKasoM mupektopa IO AHO CBK B COOTBETCTBHH ¢
JEUCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoi Denepanuu.

2. Crpykrypa 6H0JHOTeKH

UnCIeHHOCTE M mTar  GUONMOTEKM  ONpeeNsieTcs  IITaTHLIM pacnucanuem
110 AHO CBK.

3. 3apayu GubIHOTEKH

3.1. TlonHoe u oneparuBHOe OuOGTHOTEUHOE M HH(pOpMaNHOHHO-6ubIHOrpaduueckoe
obcmy)kuBaHMe — OOydYalOIMXCA M COTPYIHHKOB  KOIIEIKa B COOTBETCTBHH  C
MH(pOPMALMOHHBIMH 3aITPOCAMH.

3.2. ®opmupopanne (oHIa MHPOPMAIMOHHBIX PECYPCOB B IIEYaTHOM H 3NIEKTPOHHOM
BHIC B COOTBETCTBHH C TPeDOBaHUAMH (elepalbHBIX TOCYIapCTBEHHbIX 00pazoBaTebHBIX
crannapros (PI'OC), npodunem Kosienka, peanusyeMbIMu 00pa3oBaTeNbHBIME IPOrpaMMaMH
M HH()OPMALHOHHBIMHI OTPEOHOCTAMH IOIB30BaTeeit.



3.3. OpraHusaiys 4 BeJeHHE CIIPaBOYHO-OMONIMOrpaduyecKkoro anmapara, 0a3 JaHHBIX H
KaTayioros (anagpaBUTHOIO, CHCTEMATUYECKOTO, DJIEKTPOHHOIO0).

3.4. Bocrurasue HHGOPMALMOHHON Ky/IbTYPbl: IPHBUTHE HABBIKOB I10JI30BAHHs KHUIOH,
CpeJICTBAMHU MOMCKA MHPOPMALUH, IPYTHMH CPEACTBAMH 00y4eHus, oubmotekoi. IloaroroBka
[IoJIb30BaTeael Ul paboThl CO CIPABOYHBIM allllapaToOM, HABBIKOB IIOMCKa M PalMOHAIBHOrO
HCIOJb30BaHKUs HHOOPMALIMOHHBIX PECYPCOB.

3.5. Pacmmpenue nepeqyHs OHOMMOTEYHBIX YCIIYT, IOBBIIEHHE HMX Ka4yeCTBa Ha OCHOBEC
TeXHHYECKOr0 OCHAIIEHHs OHOIHOTEKH, KOMIIBIOTEPH3alMH OHOIMOTEYHO-HH(POPMALMOHHBIX
POLIECCOB.

4, ®yukuuu 0nbInoTEeKH

4.1. BubnuoTexa opraHusyeT Au(dEepeHIMpPOBaHHOE OOCITY)KHBaHHE M0JIb30BaTENCH B
YHTAJIbHOM 3aJi¢ M Ha abDOHEMeHTe IO CTYACHYECKOMY OMJIeTy MM IPOITYCKY, IPHUMEHsA
METO/IbI HHAHBHIYaNbHOTO ¥ IPYIIIOBON0 OOCIYKUBAHHS.

4.2. BecriatHO o0ecrieuuBaeT MoIb30BaTe/eil OCHOBHBIMH OMOJMOTCYHBIMU YCITyTaMH:

- MPEAOCTAB/IAET MOJIHYIO HHGOPMAIHMIO O COCTaBe OHOIHOTEYHOrO boHIa Yepe3 CHCTEMY
KATAJIOTOB M KapTOTeK U Apyrue GopMbl OHOIHOTEUHOTO HH(DOPMUPOBAHHS;

- OKa3bIBACT KOHCY/IBTALMOHHYIO TOMOIIb B OMCKE ¥ BHIOOpE M3/1aHUIL, B HCIIOIB30BAHNH
JJIEKTPOHHBIX PeCYpcoB OMOMHOTEKH;

- BBIZAET BO BPEMEHHOE IMOJIL30BAHME IPOU3BEACHUS I€YaTH M JIPYrHe JOKYMCHTBL H3
oudmroTedHoro GoHma;

- BBISBJAET, M3Y4YaeT M CHCTEMATHYECKH YTOYHACT WHQOPMAIMOHHBIC MOTPEOHOCTH
nosb30BaTeneil OuOIHOTEKH.

4.3. [IpuBHBaeT HABBIKM MOMCKA MHQOPMAIMM U €€ MPUMEHEHHs B yueOHOM mpouecce 1
Hay4HO} paboTe, yMEHHE OPHEHTHPOBATBCS B CIPABOYHO — OubIHorpadUIECcKOM armapare
GUOMHOTEKH, HHDOPMAIMOHHBIX CHCTEMaxX ¥ 0a3ax JaHHbIX.

4.4. OpraHu3yeT JUIA HONB30BATENCH 3aHATHSA 10 OCHOBAM HH(OPMALHOHHOH KYJIBTYPBI.

4.5.06ecneunBaeT KomiuiekToBanue Qouga B coorBerctBuu ¢ PIOC, yueOHbIMH
[UIAHAMH M [IPOTPaMMaMi, TeMaTHKOH HAYYHBIX MCCIIEIOBaHHI HA OCHOBAHHH 3a4BOK Kadep.
[Ipuobperaer yd4eOHyI0, HAyuHylO, [EPHOJUYECKYIO, CIIPABOYHYIO,  XYIOKECTBEHHYIO
JIMTEpaTypy U Apyrue BUABI H3aHHi Ha OyMaXKHBIX H 9JICKTPOHHBIX HOCHTEIISX.

4.6. Wsyyaer cTeneHb YAOBICTBOPEHHOCTH IOJIB30BATEILCKOTO CIpoca €  LEJIbIO
KOPPEKTHPOBKHM IUIAHOB ~ KOMIUIGKTOBAaHHMs (JOHZOB M MPHUBCACHMA B  COOTBETCTBHH
HH(OPMAILIMOHHEIX MOTPeGHOCTEH MOMb30BaTe el 1 cocTaBa POHA.

4.7. OcylIeCTBISET y4eT U pasMelienue (GoHI0B, 0DecreyrBacT HX COXPAHHOCTE, PEKUM
XpaHeHHs, PECTaBPalMIO H KOHCEPBALHIO.

4.8. V3piMaeT JOKYMEHThI M3 OHOMHOTEYHOro (OHIA COMIACHO MOPSIKY HCKIIOYCHH
JIOKYMEHTOB, B COOTBETCTBHH C JEHCTBYIOMNMH HOPMATHBHBIMU U IIPABOBBIMH aKTaMH.

4.9 Bemer cucTeMy OHOJMOTEYHBIX KaTajJOroB M KapTOTEK Ha TPaJAMIHOHHBIX U
5MEKTPOHHBIX HOCUTEIIAX € LENbI0 MHOTOACIIEKTHOr0 OHOIMOrpaiieckoro pacKpbITH: don10B.

4.10. BubnuoTeka BeieT MOKYMEGHTALMIO H TPEIOCTAaBISIET OTYETHI M IUIAHBI pabOThI U
MHYIO HH(POPMAIIUIO O CBOEH JEATENLHOCTH B YCTAHOBICHHOM IOPS/IKE.

4.11. TIpOBOIMT HayYHO-MCCIEIOBATENBCKYIO PaboTy (aHaJIMTHYECKYIO, OpTaHH3alMOH-
HYIO, KOHCYJNBTAl[HOHHYI0) II0 COBEPLUICHCTBOBAHMIO BCCX HANPABJICHHH ACATENIbHOCTH
OUOIUOTEKH.

4.12. Buempser mepefoByl0 OHONMOTEYHYH TEXHOJOTHIO, PE3YJIBTAaTBl  HAyqHO-
HCCIIeI0BaTeNBCKUX paboT. [IPOBOIUT COLMOJIOTHYSCKHE HCCIICJ0BAHUA C LC/IBIO H3YHCHHA
YUTATEIECKUX UHTEPECOB

4.13. OpraHu3yeT cUCTeMy HOBBIICHH KBaubUKauy OnOIHOTeIHBIX pabOTHHKOB.

4.14. B3auMmoielicTBYeT ¢ OMOIHOTEKAMH, OpraHaMH HAYYHO-TEXHHYECKOH HHdopmalu,
apXuBaMH,  APYTMMH  OpraHM3alMsMu M YUPEKICHHAMH,  KOTOpBIC obnazaroT
MHOPMAIHOHHBIMI OAHKAMU JAHHBIX B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATCTBbCTBOM,
e/lepaTbHEIMH TOCYIAPCTBEHHBIMM TPOrPAMMaMHM, a TAKKE JOroBOpaMH, 3aKTIOUCHHLIMH



MEXKIY YUPEKICHUAMH U OpraHHU3aIHsAMH.

4.15. Bener XO34HCTBEHHYIO JEATENBHOCTh B LETIX PACHIMPEHHs  [EpEUHS
MPEIOCTABIACMBIX YHUTATE/IAM YCIYT M COLMAIBLHO-TBOPYECKOTO Pa3BUTHS OHOIHOTEKH IIPU
YCJIOBHH, YTO 9TO HE HAHOCHUT ylepOda OCHOBHOMH JIeATeIbHOCTH.

5. OTBeTCTBEHHOCTD

5.1. Ha coTpyaHHKOB OUOIHOTEKH BO3IAraeTCsl OTBETCTBEHHOCTh 34:

- Ka4eCTBO M CBOEBPEMEHHOCTbH BBINOJIHEHHS BO3JIOKEHHBIX HACTOAIUM [lososkeHHEeM
3a7a4 U QYHKIIHIA;

- 3@ COXpaHHOCTb (POHIOB, MoMmeuleHHH H 00OPYJIOBAHUS M COOMIONCHHS IIPaBHII
nokapHOH 0€30IacHOCTH; '

- COOITIOZIEHHE TPYIOBOI JUCIUIUIMHEL, IPOTUBONIOKAPHBIX HOPM H IIPABHIIL,

6. BzaumoaeiicTeus

6.1. Jlns BBINOTHEHUS BOIIOKEHHBIX HacToAumM [lonokeHueM 3amad . QyHKIMIT
OubmMoTeKa B3aUMOJICHCTBYeT CO BCEMH CTPYKTYPHBIMH IIOpa3ie/IeHHAMH KOJIIEIKA.

6.1.1. bubmuoreka 1o TpeOOBaHHAM OPYTHX MOAPa3ACHCHHH  IPelOCTaBIsAET
Heo0XoaHMy10 HH(OPMAIHIO B Ipe/iesiaX CBOeH KOMIIETEHIIHH.

6.1.2. Jlpyrue mozapa3sJeleHHss NPeJOCTABIAIOT HH(OpManuio OHOIHOTEKE II0 ee
TpeDOBaHUIO, UCXO/I U3 MePeyHs 3aJa4 U GYHKUHUH OHOTHOTEKH.

6.1.3. MHoe B3auMoaeHcTBHE C APYrHMH IIOJPA3/CICHUAMH OCYIIECTB/ISETCA Ha OCHOBE
IUIAHOB padOTHI ¥ HHBIX BHYTPEHHHX HOPMATHBHBIX JOKYMEHTOB.

6.2. bubmmoTteka uMeeT rpaso:

6.2.1. PaspaGareiBate IIpaBuna monb3oBaHMs  HMHOOPMALMOHHBIMH  pPECypcaMu
OudnmoTexu;

6.2.2. Onpenenarts B COOTBETCTBHM C TIPaBHJIAMH IOJIb30BaHHA HH(OPMAIIMOHHBIMH
pecypcaMH Hay4yHOH OMONMOTEKM BHJBI M pa3Mepbl KOMIIEHCAIMH yIep0a, HAaHECCHHOIO
MOJIL30BaTEIAMH OHOIHOTEKE;

6.2.3. H3piMaTe DOKYMEHTBHl M3 OuOnuoTedHOro (GOHAAa B COOTBETCTBHH C IOPAIKOM
HCKJIIOYCHHS JOKYMEHTOB Ha OCHOBAHHH JIEHCTBYIOLIMX HOPMAaTHBHBIX aKTOB;

6.2.4. OnpenenaTs yclI0BHA HCIOAb30BaHUA OHOIHOTEYHOTO (hOH/IA HA OCHOBE JIOTOBOPOB
C IOPUIUYECKUMH U QH3NICCKIMH JIHIIAMH;

6.2.5. 3HaKOMHTBCS ¢ Yy4eOHBIMH IUIaHAMU U IIPOrpaMmamu, cootBercTByommumu GPIOC.
[Tomyyars or ero crpykrypHeix nogpasgeneHuii [10 AHO CBK marepuanel u cBemeHwus,
HeoOXOMMBIC TS pellieHHs MOCTaBIeHHBIX epes OHOIHOTEKOI 3a/1ay;

6.2.6. BecTH B yCTAHOBJICHHOM IOPSJKE MEPENUCKY C JPYrUMH OuOIMOTEKAMH,
OpraHu3aluaAMH;

6.2.7. Bxomute B OuOMHOTCYHBIC OOBEAMHEHUS B YCTAHOBJICHHOM JIEHCTBYIOILMM
3aKOHOZATEIBCTBOM IIOPSJ/IKE HA OCHOBAHUH COIVIALIEHHIH H JOTOBOPOB.

6.3. Ilonp3oBaresi, UX 1pasa, 0043aHHOCTH H OTBETCTBEHHOCTE.

6.3.1. OOyuwarommeca u corpynaukn IIO AHO CBK wumeror mnpaBo ©GecmiartHo
TOJIB30BATHCA OCHOBHBIMHU BHAAMHU OUOIHOTEUHO-HH(POPMAIIMOHHBIX YC/IYT:

- TOJNyYaTh MOJHYIO HH(popMauui o coctaBe (OHIOB OHONHOTEKH 4Yepe3 CHCTEMY
KaTaJoroB M KapToTek U apyrue Gopmel OHOIHOTEYHOTO HHPOPMUPOBAHUS;

- nony4aTh U3 GoHAa OHOMHOTEKH BO BPEMEHHOE II0JIb30BAHHE B UMTAJILHOM 3aJI¢ M Ha
aboHeMeHTe moOble M3TaHUS;

- M0JIy4aTh KOHCY/IBTAl[MOHHYIO [OMOIIb B MOHMCKE W BhIOOpE IPOM3BENEHHUI IedaTH |
3IEKTPOHHBIX PECypCOB;

- IPOJIJIEBATH CPOK IMOJIB30BAHMA JTUTEPATYPO B YCTAHOBICHHOM TTOPS/IKE.

6.3.2. O0A3aHHOCTH I10JIB30BATENEI:

- OepeskHO OTHOCHTBCA K KHUTaM, JAPYTUM HPOU3BEICHUSIM [IE€YaTH W MHBIM MaTepHaiam,



MOJYYEHHBIM K3 GOHIOB OMOMHOTEKH; BO3BpAllaTh X B yCTAHOBJICHHBIC CPOKH; HE BBIHOCHTDL
HX M3 IOMEIIeHHs OMOJIMOTEKH, €ClIM OHM He 3allMcaHbl B YHUTATEIbCKOM (hOpMyJsipe HIH B
JPYTHX YYETHBIX JIOKYMECHTaX; He JeJaTh B HHX MOMETOK, MOJYEPKUBAHHI; HE BBIPBIBATL H HE
3aru0arh CTPAHHUIIBI, HE HApYIIATh PACCTAHOBKH B (POHJAX OTKPBHITOIrO JOCTYIA, HE BBIHUMATH
KapToyeK M3 KaTrajaoroB M KapTOTeK.

- Npd [ONY4EHHH KHMI, JPYTHX  ITIPOHM3BEIACHUH I€4aTH M HHBIX MAaTcpHalIoB
[10/TB30BATENH 00A3aHbI TIIATENBHO OCMOTPETh MX M B Ciydae OOHAapYXKEHHA KaKHX-HHOY/Ib
nedexToB cooOmMUTE 00 OJTOM JAeKypHOMY OuOiHOTEeKapro, B IPOTHBHOM —CIy4ac,
OTBETCTBEHHOCTh 3a IMOPYY MAaTE€PHAJIOB HECET UMTaTeNb, [OJb30BABLUIMHCA JOKYMEHTOM
HOCTETHHM. _

- MOJB30BATENH HE MMEIOT [IpaBa IepeaBaTh CTYICHUYECKHH OMIIET ApyroMy JIHIlY, 8 TaK
JKe TIOJb30BAThCS YYKHM CTYJIeHYeCKHM OuneToM. B ciyyae HapylICHHs IOJIB30BATEIH HECYT
OTBETCTBEHHOCTH B TTOPSJIKE, YCTAHOBJIEHHOM [IpaBuIaMu 10/1630BaHUA OUOIHOTEKOM.

- mpu orunMcieHud u3 Koiute/uka, a Takke IOCIE 3aBEpIICHHS y4eOHOro roja, IpH
0(OPMIEHHH aKaJEeMHYECKOr0 MM JEKPETHOrO OTIYCKa IMOJb30BaTe/NH 00s3aHBl BEPHYTH B
OHOIMOTEKY YMCIIAIIHECS 32 HUM M31aHHus;

- [10JTE30BaTeTH 0053aHBI COOMIONATH IIPABHIIA MOTL30BaHUS OHOIUOTEKOMH;

6.3.3. Jlns 3amucy B OMOIMOTEKY IMOB30BATENH JOJKHBI MPENOCTaBUTH CTYICHYCCKHH
GuireT (MIH MPOITYCK) M rmacrnopT. Ha OCHOBaHMH 3THX JIOKYMEHTOB 3allOJIHACTCS ICKTPOHHBI
yuTaTeIbCKHIA opMyIIsp.

6.3.4. Ilpu 3amicu B OMOIMOTEKY IIOJIB30BATENN JO/DKHBI O3HAKOMHUTBCS C HACTOALIMM
[lonoxenueM, llpaBunaMu  moib3oBaHus — OuOmuoTekoil, IIpaBuaamMu  9IEKTPOHHOH
KHUTOBBIIAYH M UHBIMH JOKAJILHBIMH HOPMAaTHBHBIMH aKTaMH, PErYIIHPYIOIIUMHU JeATEIbHOCTD
GUOIMOTEKH M IIOATBEPAUTE 00513aTENBCTBO MO HX BBINOTHEHHIO CBOEH moanuceio B JKypHane
03HAKOMJICHHS.

PaszpaboraHo:

bubnuorekapsb _ {ﬂ B% BepeBkuna P.M.

CornacoBaHo:
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