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INOJIOKEHHUE O BYXT'AJITEPUU

1. O0mue mos10:KeHUA

1.1.byxranTtepus SBISETCS  CAMOCTOATENIBHBIM  CTPYKTYPHBIM  IIOJpa3/Ie/eHHEM
[Ipopecconanbhnas  obpasoBaTenbHas  aBTOHOMHAsS — HEKOMMEPYECKAs  OpraHM3allus
"Cronuuneiii OusHec komtek" (nanee - Opranusanus).

1.2. Byxrantepus popMupyeTcs M IMKBHAUPYETCS IIPUKA30M JHPEKTOPA.

1.3. byxranrepuio Bo3rnapnser IJaBHBI OyXranrep, KOTOpHI Ha3HayaeTcs
JMPEKTOPOM M IIOAYHHAETCH HENOCPEACTBEHHO IUPEKTOPY OpraHHU3aIHH.

1.4. Corpynuuxu Byxrantepun npuHUMarOTCst Ha paboTy M NEPEBOAATCSA HA JOKHOCTH
B OyXrajTepHu IMPEeKTOPOM I10 TPEACTABISHHIO TTaBHOTO OyXrairepa.

1.5. byxranrepus B CBOEH IeSTEIBHOCTH PYKOBOJICTBYETCS:

- JeHCTBYIOLUIMMH 3aKOHOJATEJBHBIMH H HOPMAaTHBHBIMH aKTaMH, CTaHAApTAMH B
0051aCTH peryIMpoBaHus OyXraJlTepcKoro H HaJIOTOBOTO YYeTa;

- ycraBoM OpraHusaiii;

- HACTOSIIIIHM TOJIOKEHHEM;

- HHBIMH JIOKQJIbHBIMH HOPMAaTHBHBEIMH akTaMu OpraHu3alyy.

1.6. Ha Bpems OTCYTCTBHS COTPYIHHKOB ByXxranTepuu (KOMaHIMpoOBKa, 6GOJIe3Hb,
OTIYCK M T.II.) HX O0A3aHHOCTH MCIOJHSIIOT JIHLA, HA3HAYEHHbIE B YCTAHOBJIEHHOM MODSIKE,
KOTOpEIE MPHOOPETAIOT COOTBETCTBYIOIINE NpaBa M 00S3aHHOCTH M HECYT OTBETCTBEHHOCTD
3a HeHaJUIeKallee HCIOTHEHHE CBOMX 00S3aHHOCTEMH. -

2. Ctpykrypa Byxraatepuu

2.1.CTpyKTypa M 4YHCIEHHOCTH paGOTHHKOB Byxrairepum ompenensercs IITaTHBIM
pacincanveM OpraHusalyi, KOTOPOE YTBEPIKAAeTcs JMPEKTOPOM [0 COIJIACOBAHHIO C
T7IaBHBIM OyXrajiTepoM, MIaHOBO-(DMHAHCOBBIM OTZENIOM H OT/IEIOM KaJpoB.

2.2. byxrantepus COCTOMT H3 OJHOTO CTPYKTYPHOTO MOJpa3/ielieHHsi, BO3IIIABIIEMOTO
ITIaBHBIM OyXTalTepoMm.

2.3. Pacnpenienienre 00s3aHHOCTEH COTPYIHHKOB byXranrepunm u yTBepsKIeHHe HX
JOKHOCTHBIX MHCTPYKLHE OCYIIECTBIAET TIJIaBHBIH OyXraarep II0 COINIACOBAHHIO C
aupekTopoM Opranuzanuy.

3. 3apaun u pyukuun Byxraarepuu

3.1. 3apaun byxranrepuu:

3.1.1. ®opmupoBaHHe MOHOH U T0CTOBEpHOH HHOOPMALHH (BK/IFOUAs GYXTaITepeKyIo
H HQJIOTOBYIO OTYETHOCTH) O AeATeNbHOCTH OpraHu3aliu, ero HMyIeCTBEHHOM IIOJI0KEHHH,
HEOOXOAMMON BHYTPEHHHM IIOJIB30BaTeNIM OyXraiatepckoi (hMHAHCOBOM) OTYETHOCTH —
PEKTOpPY., PYKOBOIHMTEIAM CTPYKTYpPHBIX IOJpa3/ieleHHi, yYacTHHKaM H cOOCTBEHHHKaM
uMymecTsa OpraHusaluy, a TakKKe BHEIIHMM - HHBECTOPaM, KPEIUTOpaM H APYTHM
NOIb30BaTeAM Oyxranrepckoil (puHAHCOBON) OTYETHOCTH;



3.1.2. O6ecneuenne wuHpopMmarmeil, HEOOXOAUMOH BHYTPEHHHM H BHEUIHHM
OJIB30BATENIAM  OYXTranTepCKOW  OTYETHOCTH IS KOHTpONs  3a  COOMIOIeHHEM
3aKOHOJATeNbCTBA  Poccuiickoit  @ejepallid  I[pH  OCYILECTBIEHHH  OpraHHM3alied
XO3SHMCTBEHHBIX OMepalnil U UX 11e1ec000pa3HOCTRIO, HATMYHEM H IBHIKCHHEM HMYIIECTBA H
00SI3aTeNnBCTB, HCIOIB30BAHUEM MAaTepHAIBHBIX, TPYAOBBIX M (DHHAHCOBBIX PECYPCOB B
COOTBETCTBHH C YTBEPKJICHHBIMH HOPMaMHu, HOPMaTHBAMH ¥ CMETaMH,

3.1.3. TlpenoTBpaiieHHe HETaTUBHBIX PpE3YJbTATOB XO3SMCTBCHHOH [IEATENBHOCTH
OpraHu3aliy ¥ BbIABJICHHE BHYTPHXO35iCTBEHHEIX Pe3epBOB obecrmeueHus ee GUHAHCOBOM
YCTOMYHBOCTH.

3.2. Oyukuun byxranrepuu:

3.2.1 ®opmupoBaHHE YYETHOH ITOJUTHKH B COOTBETCTBHH C 3aKOHOJATEIILCTBOM O
OyXTalTepCKOM ydueTe H MCXOJs U3 CTPYKTYPBI B 0COOCHHOCTEH JIeATEIbHOCTH OpraHH3alllHy,
HeoOX0IMMOCTH 0OecIeuYeH s €€ OCHOBHOH oOpa3oBaTeIbHOH QyHKIIHH;

3.2.2. Pafora mo mNOArOTOBKE M MNPUHATHIO padodero mmaHa c4eToB, (opm
TMEPBHYHBIX YUETHBIX JOKYMEHTOB, NPHMEHAEMEIX 11 oopmieHHs (GaKkToB X03sHCTBEHHOH
JKH3HH, 110 KOTOPBIM HE TPeyCMOTPEHBI THIIOBBIE (POPMEI;

3.2.3. PaspaGoTka (hopM JOKYMEHTOB BHYTPEHHEH OyXraaTepcKoi OTYETHOCTH;

3.2.4. OGecrmeueHune MOPsAKa TPOBeIeHHs] HHBEHTapHU3aLlHi;

3.2.5. KoHTpob 32 OTpakeHHeM B yueTe (aKTOB XO3AHCTBEHHON KH3HH;

3.2.6. Obecreuenue coOMOIEHHs TEXHOIOIHH 00paboTKu OyxranTtepckoil HHGopManuu
M MIOpSIIKA TOKYMEHT0000poTa;

3.2.7. Oprasuzauus OyxralatepcKoro ydera M oT4eTHOCTH OpraHu3auud ¥ B ee
nojpaszaeieHusX Ha OCHOBE MaKCHMAJbHOH LEHTpalu3allid , MPUMEHEHHS COBPEMEHHBIX
TEXHHUYECKHX CPEACTB H METO/I0B, IPOrPeCcCHBHEIX (JOPM H METO/IOB YYeTa H KOHTPOIIA,

3.2.8. MopMHpOBaHHE H CBOEBPEMECHHOE IMPEIOCTABIECHHE IOJIHOM M IOCTOBEPHOMH
Oyxrantepckoii wuHGOpMaumH o gedrenpHocTH  OpraHusanui, ee  HMYIIECTBEHHOrO
MOJIOKEHH S, TOX0axX H pacxoax;

3.2.9. Pa3paboTka M OCYIIECTBJIEHHE MEPOIPHATHI, HANpPaBICHHBIX Ha YKPEIUICHHE
(HHAHCOBOM JHCLHILINHBI; )

3.2.10. Yuer mumyinecTBa, 0053aTeNbCTB U XO3SAMCTBEHHBIX OIEpalMi, NOCTYMAIOIINX
OCHOBHBIX CPE/ICTB, TOBAPHO-MAaTepPHAIIbHBIX LIEHHOCTEH , IEHEKHBIX CPE/ICTB;

3.2.11. CpoeBpeMeHHOE OTpaXKEHHE Ha cdeTaXx OyXraJTepCKOro ydera ONEpalui,
CBSI3AHHBIX ¢ JBH)KEHHEM OCHOBHBIX CpPEJCTB, TOBApPHO-MATEPHATBHBIX IIEHHOCTEH,
NIeHeXHBIX CPEeICTB;

3.2.12. VueT wu3nepxeKk NPOU3BOACTBA U OOpaIlEHHMs, HCIIOJIHEHHS CMET pPacxoJoB,
peau3aii MPOAYKIIMH, BBINOJIHEHHS paboT (ycinyr), pe3ylbTaToB XO3SHCTBEHHO-
(uHAHCOBOMN AEATETBHOCTH OpPraHM3allMM, a TaKKe (DMHAHCOBBIX, PACYETHBIX U KPEIUTHBIX
oneparui;

3.2.13. CBoeBpeMEeHHOE M NpaBUIIbHOE 0()OPMIICHHE TOKYMEHTOB;

3.2.14. OGecrieyeHue pacyeToB 10 3apadOTHOH 1IaTe;

3.2.15. IlpaBuibHOE HAYUCIIEHHE W TIEPEYHCICHHE HAJIOTOB U cOOpOB B (elepalbHBIii,
pDErHOHANBHBIN W MECTHBIH OHO/DKeTBI, CTPAaxOBBIX B3HOCOB B  TI'OCYAapCTBEHHBIC
BHEOIOKETHBIE COllHaibHble (OH[BI, IUIaTeXeil B OaHKOBCKHE YYDEXKIEHHS, CPEICTB Ha
(bMHAHCHPOBAHHME KAITMTAJIBHBIX BIOKEHHH;

3.2.16. YuacTHe B NpOBEJEHHH KOHOMHYECKOTO AHAIN3a XO03SHCTBEHHO-(QHHAHCOBOH
jgesrensHocTH OpraHd3alldii M0 JaHHbIM OyXTalITE€pCKOro ydeTa H OTYETHOCTH B LEIAX
BBIBJICHHS] BHYTPHXO3SHCTBEHHBIX PE3€PBOB, YCTPAHEHHA MOTEPh M HEMPOH3BOACTBEHHBIX
3aTpar;

3.2.17. Ilpunatue Mep MO IMPEIyNpPEXJECHHK HEN0CTad, HE3aKOHHOTO PacXOJOBaHHA
JIEHEXKHBIX CPEJICTB M TOBApHO-MaTepPUATbHBIX IEHHOCTEeH, HapylleHHH (HHAHCOBOIO H
XO035HCTBEHHOT0 3aKOHO/1aTe/IbCTBA;



3.2.18. Yuactue B o)OpMIICHHH MaTEpPHAIOB 110 HEAOCTAYaM M XHIIEHHSIM IEHEXHBIX
CPEACTB M TOBAapHO-MaT€pPUAIbHBIX LIEHHOCTEH, nepenadya B HEOOXOOHMBIX CIydasX 3THX
MaTepHAJIOB B CJIEICTBEHHBIE H Cy1eOHbIC OpraHbI;

3.2.19. Obecneyenne cTpororo cobmoaeHuss GUHAHCOBOH M KacCOBOH IMCLHMILIMHEL
3aKOHHOCTH CIIHCaHHs CO CYCTOB OyXranTepckoro yuera HemocTad, JeOMTOPCKOH
3aJI0JDKEHHOCTH U IPYTHX MOTEPh, COXPAHHOCTH OyXraaTepcKUX JOKYMEHTOB, 0DOPMIEHHS U
C/layM MX B YCTAHOBJIEHHOM TIOPSIKE B apXHB;

3.2.20. Pazpabotka ¥ BHEJIPEHHE PAllHOHANIBHOI IJIAHOBOW H YYETHOM JOKYMEHTallHH,
NPOTPeCCHBHBIX (POPM M METONOB BeAeHHA OyXralTepcKOro yyera Ha OCHOBE IPHMEHEHHS
COBPEMEHHBIX CPEJICTB BEIYUCIHTEIBHON TEXHHKH;

3.2.21. Cocrapnenue OyxranrTepckodl ((HMHAHCOBOH) OTYETHOCTH M ONEPATHBHBIX
CBOJHBIX OTYETOB O JI0X0Jax W Pacxoax, CTATHCTHYECKOH OTYETHOCTH, IPEIOCTABIEHHE UX
B YCTaHOBJIEHHOM IIOPSIJIKE B COOTBETCTBYIOIIHE OPraHbl;

3.2.22. PaccMoTpeHHe H BH3HPOBaHHE TJIABHBIM OYXT&IT€pPOM JIOTOBOPOB H
CornameHui, 3akmroyaeMblX Opranuzanuedl Ha [OJy4eHHE HIH OTIYCK TOBApHO-
MaTepHaIbHbIX LEHHOCTEH M Ha BBHINOJHEHHE paboT M yCIyr, H TakkKe INPHKA30B H
pacnopsbkeHuii 00 ycTaHOBIEHHMH pabOTHHKAM JOJ/DKHOCTHBIX OKJI4g0B, HAaI0aBOK K
3apaboTHOMH 1uIaTe, MONOKEHUH O IPEMHPOBAHHH H T.I1.

4. IlpaBa byxraarepun:

4.1. TpeboBaTe OT BCEeX CTPYKTYPHBIX mojpasfeneHuii OpraHuzanuu coOIIOIeHHS
nopsaaka opopMiIeHHs (PAKTOB XO3HCTBEHHON JKH3HH M TIPENOCTABIEHHS HEOOXOIMMBIX
JOKYMEHTOB U CBeJleHHif

4.2. TpeGopaTh OT PYKOBOJMTENTEH CTPYKTYPHBIX MojpasaeneHuii OpraHM3aluM U
OTAENBHBIX CIELHATHCTOB NMPHHATHS MEp, HANPABICHHBIX Ha IOBBILICHHE 3P ()EKTHBHOCTH
HCNoJIb30BaHus  cpeacts  Opranusanuy, oOecreyeHHe COXPAHHOCTH COOCTBEHHOCTH
Opranusaiuy, obecrneyente MpaBUIBHOMN OpraHU3aluy OyXralaTepcKoro yyera;

4.3. He npMHUMATh K UCIIOJTHEHHIO U O(OPMIICHHIO TIOKYMEHTEI 110 OTIEPAIIHSM,
KOTOpbIE MPOTHBOPEYAT 3aKOHOJATEIBCTBY H YCTAHOBIEHHOMY TIOPSAIKY PHEMKH, XpaHEHHS
M pacxo/I0OBaHHUs ICHEKHEBIX CPEJICTB, TOBAPHO-MATEPHATIHHEIX H APYTHX [IEHHOCTEH, a TaKkKe
0€e3 COOTBETCTBYIOLLETO PACHIOPSIKEHHS PEKTOPA;

4.4. VuyacTBoBaTh B coBemaHusx OpraHu3alud, NOPOBOJAMMEIM, B TOM YHCJIE, MO
BOIIPOCAaM, OTHECEHHBIM K KOMIETeHIIMU byxrantepun.

4.5. 3anpamuBarh OT JAPYrMX CTPYKTYPHBIX TOApa3/ie/leHHH HH(MOPMAIIHIO, TOKYMEHTEI
¥ MaTepHabl, Kacaroluecs JeATelbHOCTH byxrantepuu u HeoOXOAMMEBIE IS HaUIEXKallero
HCIIOJIHEHHSI UM CBOMX (DYHKIIHH.

4.6. Becrm mepemHCcKy ¢ OpraHaMH TIOCYJApCTBEHHOH BIACTH M MECTHOIO
CaMOYIpaBJIeHHs], C IPYTHMH CTPYKTYPHBIMH Iojpa3ieneHusMi OpraHu3aiyi i ¢ IpyTHMH
OpraHu3alHsIMH [0 BOIPOCAaM, OTHECEHHBIM K KOMIEeTeHIMH byxrantepun u He Tpebyrommm
COrJIacOBaHMA ¢ PYKOBOACTBOM OpraHu3aluy.

4.7. IlpeacraBuTenscTBOBATE OT MMeHH OpraHH3allid B OTHOIIEHHMSX C OPraHAMH
rOCYAapCTBEHHOH BJIACTH M MECTHOIO CaMOYINPABJIE€HHs, C APYTHMH OPraHH3alHsIMH IO
BOIIPOCAM, OTHECEHHBIM K KOMIIETEHUHH byXrantepuu W He TpeOVIOIIMM COIrJIacOBaHHA C
pPyKOBOACTBOM OpraHu3aluH.

4.8. 3HaKOMHTBCA C TPOEKTAMH PeNIeHHH pPYKOBOACTBA, KACAIOMMKXCS paboTHI
Byxranrepuu.

- 4.10. BHoCHTL Ha paccMOTpPEHHE PYKOBOJICTBA NPEIOXKESHHS MO YIyYIIEeHHIO paboThl
Byxranrepuu, mpencraBieHnst 0 NPUMEHEHHH Mep MOOIIPEHHsS M B3BICKAHHS K pabOTHHKAM
Byxrantepuu, npuBieYeHNs K MaTepHATLHON OTBETCTBEHHOCTH paboTHHKOB OpraHH3ayy.

S. BzaumooTHOmenus ¢ noapasaeseHusiva Oprauuzanuu



Jlns  peanusauuu TIOCTAaBNEHHBIX 3a7ad W BBINONHEHHS (BYHKIHH byxranrepus
B3aHMOJCHCTBYET CO CTPYKTYPHBIMH mojpasieneHusiMu OpraHusalnuu  ompelensercs
3a1a4amMu U QyHKIHAMH, BO3JIOXKEHHBIMH Ha HEeE HACTOAIUM [loT0KeHHEM.

6. OTBeTCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 3a HEHAJUIEKallee HCIONHEHHEe OOf3aHHOCTEH Byxrantepuu
HECeT IJ1aBHblH Oyxranrep.

6.2. Crenenb OTBETCTBEHHOCTH JPYTHX pabOTHHKOB YCTAHABIHBACTCS JOKHOCTHBIMH
HHCTPYKUUSAMH.

6.3. I'maBubii Oyxrantep, Tak e KaKk H COTPYIHHKM bByXraarepum, HecyT
OTBETCTBEHHOCTb 3a:

- IPENIOCTaB/IEHHE PYKOBOACTBY M CTPYKTYPHBIM [oJpa3zfeneHusM Opradu3aniy
HEJ0CTOBepHOH unHopMauuu o pabore bByxranrepus wu OpraHusanuu, B pamKax
KoMIieTeHUHH byxranrepun,

- IPEIOCTaBIEHHE  OpraHaM  roCyJapCTBEHHOH  BJIACTH, OpraHaM  MECTHOIO
CaMOYNpaBJICHHs, JIPYTHM OpraHH3allMsaM HENOCTOBepHOH uHGpOpMauun o pabote
Byxranrepun u Opranuzaniy 1 HHQOPMAIHH B paMKaX KOMIIETEHIIHH byxranrepuu,

- HeZI00pOCOBECTHOE HCTIOIHEHHE JODKHOCTHBIX 005S3aHHOCTEH,

- HapylleHHe MPOU3BOACTBEHHON U TPYAOBOH MUCIMIUIMHEL,

- HecoOmoieHne  YeTaBa, JIOKANbHBIX HOPMATHBHBIX aKToB OpraHH3aliH o
JOJIXKHOCTHBIX MHCTPYKIHH;

- HeoDecrneueHHe COXPAHHOCTH BBepPeHHOro Byxrantepuu umymiecTsa;

Paspaborano:
I'maBHBIN Oyxranrep M.JL.Vxoga
L]
Cornacopaso:
HucnexTop no kaapam I'.A.®ensera
['naBHBIH 10pHCT C.}O.MartBeeBa




