IIpodeccuonanbuas odpasopareibHas YTBERXJIAIO
ABTOHOMHAs HEKOMMEpUEeCcKas Opranu3arus upe

«CTONMHYHBIN OU3HEC KOMIemK)) M.A. 3araiinos

ITOJIO’)KEHHUE
0 METOAMYECKOM OT/1ej1e

_ 1. OGIIHE IMOJOKEHHUS

1.1 Hacrosimee monokeHHe — ONpEAENsAeT  HOPSJIOK  ACSTEIbHOCTH
meroandeckoro oraena [0 AHO «Cronuunblii 6usnec kotemx» (nanee - I10 AHO
CBbK, Konnemx).

1.2 Meronuueckuii  OoTzeN  SABISETCS CTPYKTYPHBIM  [07pa3s/ieieHHeM
110 AHO CBK.

1.3 Meroanueckuif OTIe] BO3IVIABISIET 3aMECTUTE]Nb JIMPEKTOpa 110
METOAMYECKOH padoTe, KOTOPBIH HA3HAYACTCS HA JIOJUKHOCTH M OCBOOOIKAAETCS OT
JOJDKHOCTH IIPUKA30M JIMPEKTOpa.

1.4. CoTpyAHMKH METOAMYECKOro OT/IesIa Ha3HAYAIOTCs IPUKA30M JIUPEKTOpa
[I0 AHO CBbK 1o mpejacTaBleHHIO 3aMeCTHTENSl JUPEKTOPA 110 METOJMYECKOMH
pabore.

1.5 B cBoeii pabore Metoanueckuii oTaen pyKoBoacTByercs: MenepaabHbIM
3aKoHOM oT 29.12.2012 Ne 273-®3 "O6 oOpasoBanum B Poccuiickoit ®enepanun";
®ejiepanbubIM  3akoHOM OT 29.12.2010 No 436 — ®3 «O 3aumre jereit or
MH(pOpMALMK, TIPUUMHAIONIEH BpeJl MX 3/0POBBIO W pa3BUTHION; DeaepanbHbIM
3akoHOM 0T 21.11.2011 Ne323-03 «O6 ocHOBaxX OXpaHbI 3/I0pPOBbS TPAKIAH B
Poccuiickoii ®enepaunn»;  DenepanpHeiM 3akoH or 12.01.1996 N 7-®3 "O
HEKOMMepuecKux opranusauusx"; TpynoBbiM Konekcom; Ykasom Ilpesuzenra
Poccuiickoit ®epepamn ot 07.05.2012 r. Ne 599 "O Mmepax no peaausaiyu
rOCY/IapCTBCHHON IMOJMTHKHM B 00nacTv oOpa3oBaHUS W HAyKH"; HOPMATUBHLIMH
aKTaMu (pefepallbHLIX OPraHOB HCIIOMHUTELHOI Biiacti PD B cdepe obpaszoBanms;
Yceraom I10 AHO CBK, HMHBIMH JIOK&JIbHBIMM HOPMATHUBHBIMH aKTaMM;
NpHKa3aMH ¥ paclopsLKEHUSIMH JUPEKTOpa.

1.6 Meroauueckuif  OTHENT  JIMKBHAMPYETCH,  pPEOpraHusyercs W
nepeuMeHoBbIBaeTcs npuxkazoMm jaupekropa [10 AHO CBK B cooTBeTcTBUU ¢
JICHCTBYIOIIUM 3aKOHOAaTeIbCTBOM Poccuiickoii Menepanuu.

2. CTPYKTYPA OTIEJIA
CrpyKrypa M IITaTHas 4YUCJIEHHOCTb PAOOTHHUKOB METOJMYECKOro OT/esa
onpezensiercss wrarHbiM pacnucanveM [0 AHO CBK, koropoe yTBepikaaercs
[IPUKA30M JUPEKTOpa KOJJIe KA.



3. OCHOBHBIE 3A/IAYH

3.1 Mertoauueckuil OTHE] OCYLUECTBISET OPraHU3allHOHHO-METOIMYECKOe
obecrieyenne JesrenbHocTH  Kommemka 1o peaiM3syeMbiM — OCHOBHBIM M
JIOTIOJTHUTE/IbHBIM 00pa30BaTeIbHbIM IIPOIrPaMM.

3.2 OCHOBHbIE HAaIlpaBJICHHs JEATEIbHOCTH METONHYECKOTO OTAeNla U HX
LEJIHN:

— M3y4Y€HHE ¥ aHAJIW3 CYUIECTBYIOIIUX HOPMATHUBHBIX JOKYMEHTOB U
METOJIHYECKUX PEKOMEHJaluii B cepe oOpazoBaHusd; '

— paspaboTKka HOPMATHBHOH METOJAMYECKOH JOKYMEHTALHH, HCII0/Ib3YCMOH
IIPY COCTABJIEHUU paboyuuX MporpaMm y4eOHBIX JUCLUILIMH U IIPOTPaMM [PAKTHK U
OKa3aHMe METOJAMUYECKOH TIOMOIIM TPEIMETHBIM (IIMKIOBBIM) KOMHCCHSM TI0
paspaboTKe ¥ CO3JaHHIO PabOuYMX INPOrpaMM Y4eOHbIX JIUCLHMIUIHH, MpOrpamm
IPAKTUK, AyJHOJICKIMH, KOHTEHTOB JIEKIHMOHHBIX 3aHATHH, (OHIOB OLECHOYHBIX
CPEJICTB, ITaCIOPTOB KOMIIETEHIMA U MHBIX METOAMYECKUX TOKYMCHTOB;

— OIpeJieJIeHHe MePCIeKTUBHBIX HAIIPaBJIEHHH COBEPIIEHCTBOBAHUS yueGHO-
MeToauueckoit padorsl B Kosutemke;

— [IOJIFOTOBKA M IPOBEICHHE METOMYECKHUX CEMUHApPOB, KPYIJIBIX CTOJIOB,
HAIIPAB/ICHHBIX Ha IOBbILICHHE KBAIM(DUKALMK I€J1aroru4eckuX pabOTHHUKOB M
COTPY/IHUKOB KOJIJICDKA.

3.3 OcHOBHBIE 33/1a4H JAESATEIbHOCTH METOIMYECKOro OTAeIA:

— COBEPIICHCTBOBaHHE YyueOHO-METO/MUYECKOr0 M HOPMATHBHO-IIPABOBOIO
obecneuenus: yueOHOro mpolecca;

— uHQOPMALIMOHHOE U OPraHM3allMOHHO-METO/MUYECKOoe  obecreueHue
[IOArOTOBKM W TIPOBEAEHMs IPOLENYp JIMIEH3UpOBaHWs 00pa3oBaTE/IbHOM
JIeSITEILHOCTH U aKKpeAUTaluu 00pa3oBaTesbHbIX IPOrpaMM;

— KOOpAMHAlLMsi BCeX BHIOB yueOHOM H  METOAMYECKOH  paboThl
1e/JarorudyeckKux pabOTHUKOB;

— obobiieHHe W paclpoCTpaHeHWe  IIOJOKUTENBHOro  yueOHOro,
METO/IMUECKOI0 ¥ OPraHH3alldOHHOIOOIbITa TIPEIMETHBIX (IIMKJIOBBIX) KOMHUCCHH,
BHEJIPEHHE HOBBIX TEXHOJIOIHM O0YYEHHUs C LENbIO IOBBILIEHHA dPHEKTUBHOCTH 1
KayecTBa yueOHOro rporecca;

— cosganue 2(GQEeKTHBHON cHCTeMbl HH(OPMAIMOHHOTO 00CITYKHBAHHS
IIPeIMETHBIX (LIMKIOBBIX) KOMHCCHUH KOJUIE/KA U ITOArOTOBKA PACHIOPS/IMTEIIbHON H
HOPMATHBHOW IOKYMEHTAllMH, PersIaMeHTHPYIOIIEH COAEpIKaHue, OpraHu3alio U
MeToudecKoe obecrieuenue yueOHoro mnpoiecca

4. DYHKIIUU

4.1 Opranu3arus MeTOAMYECKOH paboThl MO peanusaluy 00pa3zoBaTe/IbHBIX
pOrpamMM.

4.2 Ananu3 o0ecreyeHHOCTH AHUCUUIUIMH peaau3yeMblx 00pa3oBaTesbHBIX
nporpamMM y4eOHOM M METOAMYECKOH JINTEPAaTypPOH, B TOM YHC/Ie MaTepHalaMy ULl
CaMoCTOATEIbHOM paboThl CTYAEHTOB.

43. AHanuz  0OECHEUEeHHOCTH  JIMCUMIUIMH  y4eOHO-METOAMUYECKOH
JOKyMeHTalueil, B TOM YHCie pabOYMMH IIPOrPaMMaMM JMCLMILIHH, (POHIaMH
OLIEHOYHBIX CPEICTB, METOJUUECKMMH PEKOMEHIAIMAMH I10 HAIIMCAHUIO KYPCOBBIX
¥ BBIITYCKHBIX KBATH(UKAMOHHBIX paboT, MporpaMMaMy MPAKTHK.



4.4 Pa3paboTka ¥ BBEJCHHE €IMHBLIX TPeOOBaHMH K obopmileHHIO y4eOHO-
METOAMYECKUX H3IaHMH.

4.5 Pa3paboTKa MONOKEHHIT, METOJMUECKHX PEKOMEHIALHUH, UHCTPYKIHMHA H
JPYrMX HODPMATHBHBIX JOKYMEHTOB, pEIAMCHTUPYIOUIMX — OpraHu3alllio  H
obecrneyeHre yueOHOro npoiecca;

4.6 Pa3paboTKa METOAMYECKUX MAaTepPUaJIOB 110 BOIPOCAM OPraHM3alliu BCCX
BHIOB NPaKTUKH; '

4.7 dopMUpOBaHHE nakera JIOKYMEHTOB U1l JIALEH3UPOBAHHS
oOpa3oBare/IbHOM  JEATEJbHOCTH  By3a H roCcyJIapCTBEHHON  aKKpeIuTaluu
00pa3oBaTeIbHBIX IIPOrPaMM.

4.8 Peanu3anys MEPEYMCIICHHbIX QYHKIMHA B YCJIOBHUAX, MPEILYyCMOTPCHHBIX
[paBUIAMHM - M HOPMAaMH OXpaHbl TpyJa, BHYTPEHHETO Ppacrnopsaika, TEXHUKH
5e30M1aCHOCTH, IIPOU3BO/ICTBEHHOM CAHUTAPUH U IIPOTUBONOKAPHON 3ALUUTBI.

5. [IPABA

5.1 MeToquueckuii OTHeT HaleNseTcs IIpaBaMM, HEOOXOIUMBIMH  JUIs
OCYIIECTBIICHUS BO3JIOJKEHHBIX Ha HETO 3a1a4 1 (byHKIMHA:

5.1.1 TOTOBUTH pacrmopsDkeHHs B 00IacTH METOAM4YECKOro obecreueHHs
06pa3oBaTeNpHOro Ipouecca M IMPEACTABIEHHS [0 YCTPAHCHHUIO BbIABICHHBIX
HEJIOCTaTKOB.

5.1.2 KoHTpoiaupoBaTb COCTOSHHE yueOHO-METOAUUECKON JTOKYMEHTAlMH:
paGounx ~ mporpaMMm  Y4eOHbIX — JAMCLMIUIMH, — HHAHBHIyalbHBIX IUIAHOB
IperoiaBaTeNei, a TakKe IIAHOB paboThI NPE/IMETHBIX (LIMKJIOBBIX ) KOMMCCHH,

5.1.3 KOHTpOJMPOBAThH BBHINOJIHEHNE PELICHHH H pacriopsbkeHuil B ofiactu
METOJIMUeCKoro odecneyenns odpa3oBaTe/IbHOro npouecca.

6. OTBETCTBEHHOCTD

MeToIMUeCKHi OTIes]1 OTBETCTBEHEH 3a:

6.1. OpraHu3aLKio U IPOBEIEHUE MEPOTIPUATHH 110 METOJUYECKOM padore.

6.2 Hammume HeoOXOAUMON y4eOHO-METOAMYECKOH JOKyMEHTAlnu B
MOJ(pa3ae/ICHAX.

6.4 CBoeBpeMeHHOCT cOOpa [aHHBIX W TOATOTOBKM MATEpHATOB K
3ace/aHusAM, [IPOBEPKAM M T.II., JOCTOBEPHOCTH COOMPACMOH H IpeI0CTABISEMOM
HHGOPMALIUH.

6.5 HeucrnonHeHne ¢ HeHajlexallee MCIOJIHEHHE CBOMX byHKUUH,
00YCJIOBJICHHBIX HACTOSIIMM I1OJIOKECHUEM.

6.6 TlpaBoHapylLIeHHs, COBEPUICHHBIC B ITPOLECCE OCYLICCTBICHHA CBOEH
JeSTeNLHOCTH B Mpelenax, OINPEAe/eHHbIX [ICHCTBYIOUIAM aIMHHHCTPATHBHBIM,
YTOJIOBHBIM U FPaKIAHCKUM 3aKOHOAATEIbCTBOM Poccuiickoi @enepalyu.

6.7 IlpuuuHeHHe MaTepHalbHOrO yuiepda B Ipejenax, ONpPE/IC/ICHHBIX
JeHCTBYIOIIMM TPYIOBBIM M TIPAKIAHCKUM  3aKOHOAATE/ILCTBOM Poccuiickoit
Oeepaliiu.

6.8 Hecobmroenue TpeGoBaHuii mpaBul, HHCTPYKLHHA 1 JIPYTHX HOPMATHBHO-
NPaBOBBIX JJOKYMEHTOB 10 OXpaHe Tpy/a ! 6e30MacHOCTH KUZHEAEATETbHOCTH.



7. BBAUMOJIEMCTBUE

B xome ocyuiecTBiieHHs: CBOMX QYHKUIMH METOAMYECKHH OTAE OCYIIECTBIISET
B3auMo/IeiicTBHE:

- ¢ pykoBojactBoM KoJsuteka B 4acTH MpeACTaBIeHUs JaHHBIX Ul aHalinu3a
U TIOJIYYEHHUS PYKOBOSIIIIUX YKA3aHUH;

- C IpeacenaTessIMM MPEeAMETHBIX (LMKIOBBIX) KOMHUCCHH 10 OpraHu3aluu
IIPOBEPOK COCTOSHHA yueOHO-METOAMYECKOM padoThl IPEeIMETHBIX (HHKIOBLIX)
KOMHCCHH.

PA3PABOTAHO:
3aMecTUTeNb IUPEKTOPA 110 METOJHYECKOM H.E. I'ybuna
pabore C?)Dy

COI''TACOBAHO:

["1aBHBIN rOpHUCT -  C.IO. MarseeBa

WHucnexTop 1o Kajapam I.A. ®ensena




