[IpodeccuonansHas oOpasoBarenbHas
aBTOHOMHAas HEKOMMeEpUYeCKas OpraHu3anus
«CTonmuHBI OM3HEC KOJUICIK»

INOJIOKEHUE
Ob OTAEJIE TIPOT'PAMMHO-AIIITAPATHOI'O OGECTIEYEHMUSI

1. O0mue moJioxKeHus

1.1 Otnen nporpammuo-anmnapatHoro obecnedenus (OIIAO) — camocrosTenpHOE
CTPYKTYpPHOE  mojpasjelicHHe TnpodeccHoHaIbHOM — 00pa3oBaTe/IbHOH — HEKOMMEPHYECKO
opranusauun «Crommunbii Onsnec xomtemwx» (IO AHO CBK), cdopmuposantnoe ¢ 1uelnpio
co3janus, OOCIYKHMBaHHS W MOJEpHH3aUMH HWHOOPMAIMOHHBIX CHCTEM H TEXHOJOTH
OpraHH3alluu;

1.2 OITAO B cBoeil JesATEeNILHOCTH PYKOBOACTBYETCS JAEHCTBYIOIIMMH HOPMATHBHO-
npaBoBbMH aktamu Poccuiickoit ®enepaunu u PecnyGnuku Mapuii Di, @eaepalbHbIM
sakoHoM 0T 29.12.2012 Ne 273-®3 "O6 obpasoBanun B Poccuiickoit @enepanmn’,
denepanbupiv 3akonoM ot 29.12.2010 Ne 436 — @3 «O 3ammre jgetedl OT HH(OpMALHH,
MPHYMHAIONIEI Bpe UX 3J0POBBIO H pa3BUTHION, PenepanbHbiM 3akoHOM 0T 21.11.2011 Ne323-
@3 «O6 ocHoBax 0XpaHBbI 3710poBest rpacaal B Poccuiickoil @enepauuny, TpyaoBEIM KOAECKCOM,
VYerasom 10 AHO CBK, npukazaMu U pacropshkeHusAMH aupektopa, [TpaBunaMu BHYTPEHHETO
Tpyn0BOro pacropsaka, KomekcoM KOpHOpaTHBHOH KylbTypbl, HacTosiuuM IlonosxenneMm u
uHbIMH JoKaieHeIME akTaMu [10 AHO CBK.

1.3 OIIAO B aIMHHHCTPAaTHBHOM OTHOIUEHHH [IOJAYMHSAETCH HEIMOCPEACTBEHHO
mupektopy 110 AHO CBK.

1.4 OIIAQ co3pmaercs, JHUKBHAUPYETCS, PEOPraHH30BLIBAECTCA M ICPCHMEHOBBIBACTCH
npukazoM gupekropa [10 AHO CBK B cooTBeTcTBHH ¢ JEHCTBYIOUIMM 3aKOHOAATE/ILCTBOM.

1.5 OITAO Bo3riapiser CHCTEMHBIH aIMHHUCTPATOP.

2. CTpykTypa

2.1 CTpykTypa U IITaTHAsA YUCIEHHOCTh PAOOTHUKOB OT/Ie/1a MPOrpaMMHO-aNMapaTHOro
obecrieuenus onpenensercs wratHeM pacnucanueM [10 AHO CBK, koTtopoe yTBepikaaercs

npukasoM aupexropa Komnemka.
2.2 O6s3anHOCTH WTATHBEIX COTPYAHUKOB OITAO M coBMeCTHTEIEH PETIIaMEHTHPYIOTCA

JIOKHOCTHBIMH HHCTPYKIIHAMH, YTBEPKIEHHBIMH JIMPEKTOPOM Konnemxa.
3. OcHOBHBIE 32/124H

3.1 TexHuueckoe M IporpaMMHoe ofecrnedeHHe 00pa30BaTeNIBLHOTO —Ipolecca

[10 AHO CBK;

3.2 Texuudeckoe W IporpaMMHoe oGecriedeHne yrpasiaenyeckux npoueccos 10 AHO
CBK;

3.3 ObecneyeHye LETOCTHOCTH M 0€30MacHOCTH XpaHeHHs MHGOpMALMH Ha cepBepax

[10 AHO CBK;



3.4 ObGecreyeHne ayIuo- ¥ BHICOKOHTPOA MEPUMETPa OpraHH3allii i BHYTPH 31aHHA,
cucTembl KoHTpos aocryna B 3nanue [10 AHO CBK;

35 Vuactue OITAO B TNOArOTOBKE OCHOBOMOJIATAOIIMX,  KOHLUENTY&IbHBIX
MpeJUTOJKEH I ¥ PEKOMEHIALHMH 110 CO3/1aHHI0 uH(opMaIMOHHOI cpebl Komnenxka;

3.6 IlpoBeneHue KOHCYIbTallMil, OKasaHHe HHQOPMALMOHHBIX, TMOCPEAHHUECKIX
u ceppucupx ycayr I10 AHO CBK B obnactn uHGOpPMATU3ALKK B Ipeaenax KOMMETCHLHH
corpyauukos OITAO;

3.7 Vuacte B pa3pa0oTKe M BHEJPEHHM HOBBIX anNapaTHeIX M INPOrPaMMHO-
MHCTPYMEHTAIBHBIX CPEJICTB (YHKUMOHHPOBAHUS JIOKILHBIX M KOPHOPATHBHLIX CETEBBIX
1 KOMMYHHKAIlHOHHBIX CTPYKTYP:

3.8 Wsyuenne mnorpebuoctn I10 AHO CBK B nporpaMmHO-HHCTPYMEHTAILHBIX
Cpe/ICTRAaX M LEHTPATH30BAHHOE HX [PHOOPETCHHUE;

3.9 OfecrneyeHue BBIMOJHCHHA TpeOOBaHWH 3aKOHONATENILCTBA O 3alllUTE jetei
oT HHGOPMAIUH, TPHUUHAIONIEH Bpell X 3/I0POBLIO H(UIIM) pa3BUTHIO.

3.10 Tlommepxka u obecrieuenne (HyHKIHOHMPOBAHUS 3NEKTPOHHON HH(OPMAUHOHHO-
oGpasosatenbroit cpeast [TO AHO CBK.

4. Oyuxunu

4.1 OO6cnyXKHBaHHE JIOKAILHOW BBIYHCIMTEIBHO CCTH (JIBC), nommepxka JIBC
LEHTPAITLHOTO 0HCa M yIATEHHBIX OAPa3/IC/ICHHH 110 AHO CBK;

42 AJMHHHCTpPMpOBaHHE, HACTpOMKa M IIOCIEAYIOUIee oOcyuBaHHe CEPBEPOB
OpraHH3aLuH;

4.3 AMUHHCTPHPOBAHNE, HACTPOIKA | TOCTEYIOLIee 00CIyKUBaHIE pabo4nX CTaHIHi
OpraHu3alluu;

4.4 CocraBleHHe TEXHHUYECKHX 3a/aHuil Ha 3aKynky o0OpyHOBaHHA H MPOrpamMMHOTO
obecneuennsi, Heodoxoaumoro ans Komremxa.

4.5 3akyrka, yCTaHOBKa u 3anpaBKa KapTpHIKeH, HEOOXOIMMBIX
1t QYHKIMOHUPOBAHHS IPUHTEPOB H KOMMPOB OPraHu3alliH;

4.6 3akynka pacXoIHBIX ~ MaTepHAIOB  JUIA obecrieuenuss  OecnepebdOHHOrO
(G YHKLIIMOHHPOBAHUA pabounX cTannmii ¥ Texnudeckoro obecredenus Kosemka;

4.7 KoHcynbTHpOBaHHE IIEpCOHAla TO BOINpPOCaM, KacarOMHUMCA KOMITbIOTEPOB
M [IPOrpaMMHOT0 00CCIIeueHHUS; ,

4.8 TMoaneps Ky noJib3oBareleit;

4.9 AxvmunucTpupoBanue Murpaner;

4.10 BpmonHenue paloT MO YCTAHOBKE IPOrpaMMHOIO obecrieueHnss B COOTBETCTBUH
¢ yTBepKJaeMpIMH  TpeGOBAHHSMH. YCTAHOBKA THIIOBBIX H CTAHJAPTHBIX IIPOTPaAMM.
CompoBOYXK/IeHNE YCTAHOBIICHHBIX IIPOrPaMM U IPOTrPaMMHBIX CPE/ICTE;

4.11 O6ecreuenue GecrepeboiiHoil pabOTBI MPOrpaMMHOrO KOMIUICKCa, ONEpATHBHOC
yCTpaHeHHe BO3HUKAIOIUINX HEMOJIAIoK Ha MECTax TMOJIb30BaTEIIEN;

4.12 OcymIecTBIEHHE HETOCPE/ICTBEHHOM cOopku pafouMx CTaHUMH M 3aMeHy
oGopyaoBaHus (IIAHOBYIO U BHEIJIAHOBY10);

4.13 ObecnedyeHre KOHTPOJIS 3a COXPAHHOCTh MaTepHAJILHBIX LEHHOCTEe opraHu3alui;

4.14 PaccMOTpeHHME TIPETEH3 i, CBA3AHHBIX C HEYI0BICTBOPHUTCIILHLIM 00CITyKHBAHHEM,
npoBe/ieHye HeOOXOIMMBIX OPraHN3allMOHHO-TEXHIYCCKHX MEPOTIPUSTHH;

4.15 OcyllecTBIEHHE KOHTPOJIsA 33 COOTBETCTBYIOUIMM oopmIIeHHEM TTIOMELICHHH,
rJe  YCTAHOBICHO  KOMIIBIOTEpPHOE MM HHOC uHdopManoHHoe  000PYIOBaHHC
M MH(GOPMAIIOHHBIE CHCTEMBI, CIIEAUT 38 PA3MEILICHHEM U COCTOAHHEM o0opynoBaHUS,

4.16 OBecrevenue ydeOHOro mpouecca  HEOOXOIMMBIMH HH(POPMALHOHHBIMU
J1 anmapaTHbIMK KOMIIOHEHTaMH (JOCTYIL B WuTepHeT, IPOEKTOPBI, HOYTOYKH, KOJIOHKH 1 2 81

4.17 OGecreueHHe yIPaBIeHYeCKOro Mporecca He0OX0MMMBIMH uH()OPMALIHOHHBIMH 1
anrapaTHLIMH KOMIIOHEHTaMH;



4.18 UndopmupoBanue pyKoBOICTBA 00 HMEIOIMXCSl HEOCTATKAX B 00CITYKUBAHUH;

4.19 Cnexenue 3a obecrneyeHMEM LEJIOCTHOCTH, JOCTOBEPHOCTH M COXPAaHHOCTH
LIUPKYIUPYIOIMX B HH(OPMALIMOHHO CUCTEME IaHHBIX;

420 Benenue apxuBa HCIONIB3YeMBIX IIPOIPAMMHBIX CPEACTB M  HOPMAaTHBHO-
CIpaBOYHOM HH(pOpMAIIHH;

4.21 OOGcnyxuBaHue, PEMOHT U MOJEPHU3ALMS JHHHII CBA3M CHCTEMBI JOCTYIA
M BH1€OHA0MIOIeHMS

4.22 OOGcnyxuBaHHe, PEeMOHT M MOJEPHM3ALUsi O0OpPYAOBaHHE CHCTEMBI KOHTPOIIS
JIOCTYIIa U BUACOHA0I0IeHU

4.23 3akynka, ycTaHOBKa M IHoclexayiollee o0Ciay)KHBaHHE B paboTe KOMIIOHEHTOB
CHCTEMBI KOHTPOJISI 10CTYNa U BUICOHAOIOACHHUS;

424 3akynka pacXOJHBIX ~MarepHaloB 18 o0ecnedenus OecrepeGoiiHOro
(DYHKIIMOHMPOBAaHUS CUCTEMBI KOHTPOJISl JOCTYTIA H BUICOHAOIOIEHHS;

4.25 KoHcy/IbTHPOBAHHE NEpCOHAa OPraHU3alMK 110 BONPOCAM, KACAIOIMMCS CHCTEMEI
KOHTPOJIS IOCTYIIa M BUAEOHAOIIOICHNS;

4.26 AIMMHHCTPHPOBAHHE CEPBEPOB CHCTEMBbI KOHTPOJIS JOCTYINA H BUACOHAOIIONEHHS;

4.27 Obecneuenue Gecriepeboiinoit paboThI MPOrpaMMHOrO M alllapaTHOro KOMILIEKca
CHCTEMBI, OIIEPATHBHOE YCTpaHEHHE BOZHHKAIONIMX HENOJIaJOK Ha MecTax;

4.28 IlpoBeaenne TeHaepa Ha 3aKyIKy HEOOXOIMMOro o0OpYIOBaHHS M MPOrPaMMHBIX
MPOAYKTOB CpeH MOCTaBIIUKOB,;

4.29 OGecneyenue 0e30NaCHOCTH CETH Mepellaud JAHHBIX OPraHu3aluH OT BHEIIHHX
U BHYTPEHHUX YTPO3;

4.30 BrimosiHeHHe pa3oBbIX C1YKeOHBIX 3a/JaHHil, NOpYYEHHI U YKa3aHUH THPEKTOpa;

4.31 ObecneyeHne KOHTEHT-(PUILTPALMM HHTEPHET-PECYPCOB.

4.32  O06ecneuenue  OecriepeboiiHoil  pabOThl  2JEKTPOHHOH  MH(pOpPMAIIMOHHO-
obpazosarenbhoit cpensl [10 AHO CBK, OGecnpenstcTBeHHOro Jocryna o0y4arommxcs
M IIelarorHYecKuX paboTHUKOB K HEil.

4.33 Oo0ecneuenne coxpanHoctd obopynoanusi B 10 AHO CBK. VYuactue
B uHBeHTapu3auuu odopynosanus 110 AHO CBK.

4.34 KoHTpoJib 338 HAJIMYMEM JIMIIEH3MOHHBIX COIVIAIEHHH B OTHOIIEHHH HCIOJIb3YEMBIX
B [10O AHO CBK nporpaMmHbIX NpoiyKTOB ¥ 0a3 1aHHBIX.

4.35 3anosHeHue  JIOKYMEHTOB  CTATUCTHYECKOH  OTYETHOCTH,  JIOKYMEHTOB
10 MOHHTOPHHTY 00pa3oBaTeIbHLIX OpPraHH3alUi U HHBIX OTYETHBIX JOKYMEHTOB B Ipejenax
YCTAHOBJICHHBIX 3a/a4y (yHKLHH.

436 OOecneuenue 3amuuieHHocTH HHpopmanuoHHbIX cucreM B [I0 AHO CBK,
POTHBOACHCTBHE HECAHKIIMOHUPOBAHHOMY JOCTYIY K HUM.

S. [IpaBa

5.1 Ilonyuats oT Bcex crpykTypHbIX noapasaenenuii 110 AHO CBK undopmaumio,
HE0OXO0IUMYIO JIIS BBIMOJTHEHHS Bo3oKeHHBIX Ha OIIAO ¢yuxuui;

5.2 becnpensaTcTBeHHO npoxoauTh Bo Bece nomewenus [0 AHO  CBK,
rjje  YCTaHOBJIEHO  KOMIBIOTEpHOE  WJIH  HMHOe  HMH(pOpMalMOHHOe  00OpyHoBaHHE
1M HHPOPMALIMOHHAS CHCTEMA, B LEJIAX BLIIOJIHEHHS CBOMX J0KHOCTHBIX 00S3aHHOCTEH;

5.3 TpeGoBath npexkpauenus corpyanukamu v crygeHtamu [I0 AHO CBbK pabotsl
1 0cBOOOK/IEHHs IIOMEIEHUH B cllyyae BO3HMKHOBEHMS aBapuHHOM CHUTyalluM WM aBapHH
Ha 000pYZI0BaHUH MJIM CHCTEME B IaHHOM IOMEILEHHH;

5.4 BusupoBarthk Bce JOKYMEHTHI, Kacarolmecs Tekyied aestensHocti OITAO;

5.5 [Ilomywyarb ¥ HCHOIB30BaThb CpEACTBA IMPABOBOrO, JOKYMEHTAlMOHHOIO,
HH()OPMAILIMOHHOI0, MaTepHAIbHO-TEXHHYECKOr0 M HHOro  o0ecrnevyeHus, HMEIolHecs
B pacnopsizkenun 110 AHO CBK;



5.6 Tlonb3oBarbcs WHBIMH TpaBaMH B COOTBETCTBHM C TPYIOBBIM KOJEKCOM
U 3aKOHOJaTeNbcTBOM PD;

5.7 Ykazanus OITAQ B npenenax GyHKIMi, mpeaycMoTpeHHbIX [TonoxenneM, SBIA0OTCS
00s3aTeIbHBIMH K PYKOBOJCTBY M HCIIOJIHEHHIO BCEMH CTPYKTYPHBIMH mozpaszaeneHusamu [10
AHO CBK;

5.8 Tlpeacrasiaats pykoBoacTBy Komntemska npenioxKeHus 10 yIy4dIIeHHIO AeATeIbHOCTH
OIIAO; ,

5.9 Tlo nopyuenunto mupexropa 10 AHO CBK mnpencTtaBnsTe MHCTHTYT B JIIOOBIX
opraHu3anusx, o Bompocam oTHocsmmxces K kommnerenuun OITAO.

6. BzaumonaeiicrBus

6.1 B3aumojieHiCTBHS CO CTPYKTYPHBIMH IOApa3/e/ICHUsIMH CTPOSITCH B COOTBETCTBHU
¢ pyHKUHOHAIBHBIME 00s3aHHOCTAMHU noapasaenenuit [10 AHO CBK.

7. OTBETCTBEHHOCTH

7.1 3a cBOeBpeMEHHOE BBIMONHEHHE pabOT, 3a HENPEBLILICHHE 3alIAHHPOBAHHBIX
pacxojIoB, a TAKKe 3a IoJUIepiKkaHue KauecTsa B pabore;
7.2 3a cojepKaHWe CEPBEPOB M JIOKAIbHO-BBIMMCIMTENbHOH cetd  Kosemka

B HaJUIEXKaIIeM COCTOSIHHH]
7.3 3a obecneyeHue BceM HEOOXOIMMBIM KOMIBIOTEPHBIM H IIPOrPAMMHBIM KOMIIJICKCOM

cotpyauukos [10 AHO CBK;

7.4 CobGmiopeHue JCHCTBYIOMIMX  WMHCTPYKLMH, TpPHKa30B W pacropsHKEHUH
10 COXPaHEHHIO KOMMEPHECKOil TaltHbl H KOH(HIeHIHAILHOK HH(opMaLny;

7.5 OITAO oTBeTCTBEHEH 3a CBOEBPEMEHHOCTb M JIOCTOBEPHOCTHL IPEIOCTABIISEMOMH
undopmanuu mupexkropy 110 AHO CBK.

PazpaboraHo:

HMucrnexrop nmo kaapam [ A. OensieBa

CornacoBaHo:

['naBHBI1 rOpHCT C.IO. MarBeeBa




