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Ilos0keHHe 0 WPUIAHYECKOM OTeJie
1. O0uHe MoJIoKeHHs

1.1. IOpuamueckuit OTAEN ABISETCA CTIPYKTYPHBIM TIOAPA3/ICICHUCM M0 AHO
«Cronuunblii 6usHec kowtemi» (naree — [10 AHO CBK, xomiemx).

1.2. IOpumuueckuii oraen B cBoeil paboTe pPYKOBOJCTBYETCS JICHCTBYIOUIMM
3aKOHOIATeThCTBOM Poccuiickoii ®enepaiuu, B TOM d4ucie B obnactu oOpasoBaHus H
HAyKH, JIOKAIbHBIMH HOPMATHBHBIMHU aKTaMHU:

* HODMATMBHBIMU JIOKyMeHTaMH MuUHHCTEpCTBa 00pasoBaHUA M HAyKH PecryOnuku
Mapuit D1 4 [I0ABEIOMCTBEHHBIX EMY OpraHH3alui;

« Verasom IO AHO CBK, pemenusimu Ilegarornyeckoro coBeTa, JTOKalbHbIMH
HOPMATUBHBIMU aKTaMH KOJIJIE/Ka;

« HJ] u TJI no oxpane Tpy/Ja U MOKXapHOH O30I1aCHOCTH;

e gactosmM ITonoxenuem;

* JIODKHOCTHBIMH MHCTPYKLHSMH.

1.3. FOpuau4ecKuit OTe peopranu3yercs U TMKBUAMPYETCA IPUKa3sOM JHPEKTOPA.

1.4. Ha paGOTHMKOB IODHAMYECKOrO OT/eNa paclnpocTpaHsercs JeHCTBYIOUlas B
KOJIIe/KE CUCTeMa OILIaThl TPY/a.

1.5. Pacnpenenenue o0sf3aHHOCTeHl Mexay pabOTHHKAMH IOPHMYECKOro OTAena
OCYIIeCTBISETCS HA OCHOBE JOKHOCTHBIX ~HMHCTPYKIMH C  y4CeTOM BHYTpEHHEH
CrenUaIn3aliy padOTHHKOB 110 HAIPABJIEHHSM JeTeTbHOCTH IT0/IPasaeIeHus.

1.6. Cpok neitctBus I1ooxeHuUs - 10 OTMEHbI MJIM 3aMCHBI HOBBIM.

2. CTpykTypa
2.1 CTpykTypa ¥ IUTAaTHas YMCIEHHOCTH OT/IeNla YTBEPKAAETCH AUPEKTOPOM. Otnen

He UMEeT B CBOEM COCTaBe CTPYKTYPHBIX noJipasie/IeH .
2.2. Ormen BO3rIaBisgeT TJABHLBIH IOPHCT, Ha3HAYaeMbIM IIPUKa30M JUPEKTOpa
KoJuIe/Ka. .

3. OcHoBHBIE 32/124H
3.1. Ofecneyenue coOIIOACHHS 3aKOHHOCTH B JIEATEIBHOCTH KOJIIEAKA.
3.2. 3amuTa MpaB ¥ 3aKOHHBIX HHTEPECOB KOJLIE/KA.
3.3. IlpaBoBoe obecreyeHne AesTebHOCTH KOJLIeKa.
3.4. MudopManioHHO-CIPaBOYHOE ObecredeHne AeATeNbHOCTH nopasieneHui
Komnnemka, oka3aHue UM KOHCYJIbTaTHBHOM [TOMOIIH 110 IPABOBEIM BOIIPOCAM.

4. DyHKUMH
_ 4.1. B COOTBETCTBMH C BO3JIO)KEHHBIMH 3aJauaMHd OTJAET BBIITOIHACT (GYHKLMH,
onpeeseMble 3a1a4aMHu, BO3I0KCHHBIMH Ha HErO HACTOSAIIHM [TonoxceHueM, B TOM YHCIIE:
4.1.1. TIpaBoBoe oOecrnedenue JIesATENBHOCTH KOICDKA M €ro CTPYKTYPHBIX
nojpasjaeneHuii, HHGOPMALMOHHO-CIPABOYHOES obecrnieueHue NEATEIbHOCTH OpraHoB
yIpaBJleHUsl, CTPYKTYPHBIX no/paszieNeHuit 1 pabOTHHKOB KOJUIE/KA.



4.1.2. FOpuanyeckas 3KCrnepTH3a MPOEKTOB JIOKAIbHBIX aKTOB H JAPYTHX JOKYMEHTOB,
Ipe/CTaBIeHHBIX opraHaMu YIpaBIeHHUS, CTPYKTYPHBIMH nojpasjiecHHAMH,
JOJDKHOCTHBIMH JIMIIAMH KOJLIEIKA.

4.1.3. OcymecTBieHHE IIPOBEPKH COOTBETCTBHS 3aKOHOAATEILCTBY Poccmiickoii
Dejlepauny  JIOKAIBHBIX AaKTOB, IIOJTOTABIHBAEMBIX B KOJUIE[KEe, a TakKe YUacTHe B
HEOOXOJMMBIX CIIydasx B MOJATOTOBKE 3THX JOKYMEHTOB.

4.1.4. CornacoBanue NpOEKTOB NPHKa30B (B NpeJenax KOMIETEHLHH) Ha MpeaMeT
COOTBETCTBHS MX 3aKOHOHaTenbCcTBY Poccuiickoit @enepaunn, YcraBy u JI0KalIbHBIM aKTaM
Konnemxa. '

4.1.5. IloAroToBKa 3aK/IFOYEHUH U TPEUIOKeHHl 10 JPYrHM IIPaBOBEIM BOIPOCAM,
BO3HHKAIOIIUM B JEATEIILHOCTH KOJIEIKA.

4.1.6. YyactHe B TpoBepKax, MPOBOAUMEIX B KOJUIEIKE rocyJapCcTBeHHBIMH
KOHTPOJIbHO-HAJ30PHEIMH OpraHaMd ¢ 1B IPAaBOBOIO0 KOHTPONS 3a COOMIOJEHHEM
npoueccyanbHbIX- JACHCTBUH MPOBEPAIONIMMH, OOOCHOBAHHOCTBIO M PaBHIBHOCTHIO
BBEIBOJIOB  MMPOBEPAIONIUX, OG(OpPMIEHHEM pe3yJbTaTOB MPOBEPOK H  COCTABIEHHEM
IIpOLeCCYaTbHBIX JIOKYMEHTOB.

4.1.77. PaccMOTpeHue CHOPHBIX BOIIPOCOB M IIOATOTOBKA 3aK/IIOYEHHH, CIIPaBOK MO
MOPYYEHHUAM PEKTOpa KOJIeIkKa, PyKOBOAUTENEH CTPYKTYPHBIX MOJpa3/ieleHril KouIeIKa
I10 IPABOBEIM BONPOCAM B paMKaX BO3JIOJKEHHBIX 00A3aHHOCTEH.

4.1.8. IlogroroBka  HOpPMAaTUBHO-IIPABOBOH  JOKYMEHTAlldH ¥  IIPaBOBOE
CONPOBOXKICHHE MEPONIPHATHIH O JIMLIEH3UPOBAHUIO U akKpeauTanuu Komtempka.

4.1.9. OkazaHuMe NPaBOBOIl IOMOIIM CTPYKTYPHBIM MOJpa3/eeHusM, paboTHHKAM
Konnemxa, B peanuzanuu u3 GyHKIHUH U JIOJDKHOCTHBIX 00sI3aHHOCTEI!

4.1.10. Benenue 10roBOpHOM M MPETEH3HOHHO-UCKOBOM paboTHI.

4.1.11. Pa3paboTka IIpOEKTOB IpaIaHCKO-IIPABOBBIX JOrOBOPOB M JOMONHHTENBHBIX
COIJIALIEHUH K HUM.

4.1.12. TlpenpapuTenbHas IpOBEpKa IPOEKTOB JOTOBOPOB Ha IPEAMET HX
COOTBETCTBHs ICHCTBYIOIIEMY 3aKOHOJATEIbCTBY M NOATOTOBKA 3aMe4aHHii, IPOTOKOJIOB
pasHorIacuii Mo HUM.

4.1.13. Benenue mnpeTeH3HMOHHOH paboTHI, Iepe/jaya MCKOBBIX MATEPHAIIOB B CY/IBI
obmieil IOpUCAUKIIMK ¥ apOHTPaXKHBIE CY/IBI.

4.1.14. IlpencTaBlleHHe HHTEPECOB, KOIUIEIKA B TOCYIapPCTBEHHBIX HAJ30PHBIX
oprasax, YIIOJHOMOYEHHBIX paccMaTpuBaTh aena 00 aJIMHUHUCTPATHBHBIX
[IpPaBOHAPYIICHUSX, BBISIBJIIEHHBIX B KOJLIEIKE.

4.1.15. Yder u XpaHeHHe [IPETEH3Ui, HCKOB, OT3bIBOB HA NIPETEH3HH U HCKH H APYTHX
JOKYMEHTOB, CBSI3aHHBIX C IPETEH3HOHHO-UCKOBOH paboToii.

4.1.16. Y4er u XpaHeHHe JO0rOBOPOB.

4.1.17. OdopmieHre IOBepeHHOCTEH W JPYrMX JOKYMEHTOB, CBS3aHHBIX C
obecniedeHHneEM JesTeTbHOCTH KOJLIeIKa.

4.1.18. KoncynbTupoBaHHe pabOTHHKOB M OOy4YarOIMXCs KOJUIEMXKa IO MPaBOBBIM
BOIPOCAM.

4.1.19. UHbopMupoBaHHe DPaOOTHHKOB KOIEMKa O TMONOKEHHSX eHCTBYIOLIEro
3aKOHO/1aTe/IbCTBA.

5. IlpaBa cOTPpYAHHKOB 0TAeaa

4.1. Y ydacTBOoBaTh B paboTe OprasHoB ynpaBieHHs KOMIeIka H B PACCMOTPEHHH TeX
BOIIPOCOB, KOTOPEIE TPeOYIOT IOPHANYECKOr0 3aKIH0YeHHS;

4.2. Ilonyyats oT pabOTHHKOB KO/IEIKa PacyeTsl, CIPaBKH H HHBIE JHOKYMEHTHI,
HeoOXOquMBIE IS BeAEHHA CyAeOHBIX H apOHTPaXHBIX 1€l H BHINONHEHHS APYIHX
CITyXe0OHBIX 0053aHHOCTEH.

4.3. IIpuBnexaTs 10 COrIacOBaHHIO C PYKOBOJACTBOM KOJIeDKA H COOTBETCTBYIOIIHX
CTPYKTYPHBIX [OJpa3jie/ieHHii pabOTHHKOB Il TMOATOTOBKH JIOKATbHBIX HOPMaTHBHBIX
AKTOB M y4acTHS B HEOOXOAMMBIX CIydasX B CyJeOHBIX 3aceJaHusX.



4.4. TlpenbaBnsaTe TpeOOBaHMA K PYKOBOJUTENSAM CTPYKTYPHBIX IIOApa3eieHHi
Kole/[pka 00 OTMEHe, M3MEHEHWM WIH JONOJHEHWH H3JaBaeMbIX UMM aKTOB B clydae
NPOTUBOPEUHA UX 3aKOHOJATeNhCTBY, MPHKAa3aM M YKa3aHUSIM PYKOBOJCTBA KOJJIEMKA U
TpeOOBAThL UX UCITOTHEHHUS.

4.5. 3ampammBaTh M TMOIy4YaTh OT CTPYKTYPHBIX IIOApa3JeNeHUH CBEICHHUS,
CIIpaBOYHBIE M JIpyrHe Marepuaibl, HeoOXOIUMBIE IS OCYIIECTBICHHS AESATeIbHOCTH
oTJiena. .

4.6. Bectu mepenucky C rocyJapcTBEHHBIMH M MYHHUIMNANBHBIMH OpraHaMH IO
IIPaBOBBIM BOIIPOCAM.

4.7. IlpencTaBnsiTh B YCTAHOBICHHOM IOPSAKE KOJUIEK B OpraHax rocyaapCcTBEHHOM
BJIACTH, MHBIX YYPENKJAEHUSX M OpraHu3alMsIX M0 BOMPOCaM, BXOJMIIMM B KOMIIETEHIIHIO
oTjaena.

4.8. IlpunuMare Mepbl Npu 0OHApPY)KEHHHM HApyIIEHWH 3aKOHHOCTH B KOJUIEIKE H
JOKJIAJBIBATE 00 3TUX HApYUIEHHSX PEKTOPY KOJUlelka /sl IPUBJICYEHHS BHHOBHBIX K
OTBETCTBEHHOCTH;

4.9. IlpucyrcTBOBaTH Ha OTKPBITBIX 3acelaHUsX KOJUIETHAJIbHBEIX OpraHoB
yIpaBIeHUS KOJIeIKa, COOpaHUsIX UHBIX CTPYKTYPHBIX MOApa3/IeIeHH KoJuteKa.

4.10. HanipaBisTh COTPYJHUKOB OT/ENIa Ha MOBBIIICHUE KBATH(UKALIUH.

4.11. Ins obecrneueHus AESTEIBHOCTU IOPUIMYECKOr0 OTJeNa IMpeJoCTaBiseTcs
paBO IIOAIMCH  OPraHU3allMOHHO-PACIIOPAJUTENIBHBIX  JOKYMEHTOB [0  BOIpOCaM,
BXO/ISIIMM B (DYyHKIIMOHANBHBIE 00S13aHHOCTH COTPY/IHUKOB IOPUIUYECKOr0 OT/Iea.

5. OTBeTCTBEHHOCTH
CoTpyIHUKH IOPHJMYECKOro OTJeNa HEeCyT OTBETCTBEHHOCTh 3a HEeHaJIexaliee
BHINIOJIHEHHE JIOJDKHOCTHBIX 00s3aHHOCTEf B COOTBETCTBHH C IOJOXEHHSIMH TpyaoBoro
Kozaekca Poccuiickoit @enepaliuil 1 B COOTBETCTBUHU C JTOKHOCTHBIMU MHCTPYKLIMAMHU.

6. BzaumoaeiicTBus
B3aumoieiicrBue OPHIAYECKOTO ormena ¢ JIIPYTUMH CTPYKTYPHBIMH
nojipasfieIeHus MU KOILIe/Ka Ompenessercs 3aladyaMd U (PYHKIHSAMH, BO3JIOXKEHHBIMH Ha
Hero HactosiuM ITomoxenuem.
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