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1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOrPAMMBI YYEBHOM
TACIATITAHBI

1.1 O6sacTh NpUMeHeHHsI TPOTPAMMBbI

[Tporpamma yueOHO# qucuuruiiibel «AH(pOpMaLHOHHBIE TEXHOJIOTHH B IOPHIHYECKOMH
AeATeJLHOCTH» SIBJISIETCS YaCThI0 OCHOBHOM MpodeccroHanbHOU 00pa30BaTeNIbHOM MpOTrpaMMbl
B cootBercTBHH ¢ PI'OC CIIO no cnermansaoctu 40.02.04 FOpucnpynenmuus.

PabGouas  mporpamma  MOXeT ~ ObITb  MCIIOJIB30BaHa B JIONOJHUTEIBHOM
npodeccuOHaTBLHOM 00pa30BaHUU B paMKax pean3alliy IporpaMM MepernoroTOBKH KaJIpoB.

1.2 MecTo AMCHMIUIMHBI B CTPYKTYpe OCHOBHOH 00pa30BaTe/IbHON NPOIrpPaMMbI:
VYuebnast gucuuiuiiHa «AHEQOpMAalMOHHbIE TEXHOJIOTHH B IOPHAHYECKONl IesTeJbHOCTH»
OTHOCHUTCSI K 00LIenpodeccHOoHaNbHOMY LMKy OCHOBHOW 0Opa30BaTelbHOW IpPOrpaMMbl B
cootercTBUM ¢ PI'OC CIIO no crermansHoct 40.02.04 FOpucnpyneHms.

1.3 LHeau 1 miiaHupyemMblie pe3yabTaTbhl 0CBOCHUS IUCIHUIIINHBI:

B pamkax mporpammbl y4eOHOH AMCHUIUIMHBI OOYUYaAIOIIMMUCS OCBAWBAIOTCS YMEHUS U
3HAHUS

Kon Ymenus 3HaHus
[1K,
OK
OK 01 | BoisaBnsats u 9pPeKTUBHO UCKATD OcHOBHbBIE UICTOYHUKH UHPOPMAITUU
OK 02 | uadopmanuio, HEOOXOIUMYIO JIJISl PELICHUS Y PeCypCHI JUTSl PEIICHUS 3a/1a4 U
3aJ1a4u U/WIU TIPOOJIEMBI, OTIPEICIISITh npo0sieM B IpodeccCHoHaTIbHOM
HEO0OXOMMBIE PECYPCHI. W/WJTH COIIMATbHOM KOHTEKCTE.
Omnpenensts 3aaa4yu 17 noucka nHdopmanuu; | Homenkinatypa nHQOpMAIIMOHHBIX
OTIPEICIIATh HE0OXOIUMbIC UCTOUYHUKHU UCTOYHUKOB, IPUMEHSIEMBIX B

UH(pOpMaLKY; INIAHUPOBATh IPOLIECC MOUCKA; | MPO(PECCHOHANBHOM NesTeIbHOCTH;
CTPYKTYPHUPOBATH MOIY9aeMyI0 HH(OPMAIIHIO;

BBIJICJIATh HauboJiee 3HaYMMOE B [IEpPEeUHe IpUEMbI CTPYKTYPUPOBAHUS

MH(pOpMallK; OLIEHUBATH IPAKTHYECKYIO UH(pOpMaLNK;

3HAYMMOCTb PE3YJIbTaTOB IOUCKA;

0OpMIIATH pe3yabTaThl OUCKA, TPUMEHSATh ¢dopmat opopmiIeHHS pe3yIbTaTOB

CpelcTBAa MH(POPMAIIMOHHBIX TEXHOJIOTHH UIsl | ToUcKa HH(OpMaluy, COBpEMEHHbBIE

peleHus npopecCHOHATbHBIX 3aa4; CPEICTBa U YCTPOMCTBA
nH(popMaTHU3alny;

MCII0JIb30BaTh COBPEMEHHOE ITPOTrPAMMHOE NOPSIOK UX IPUMEHEHUS U

o0ecreyeHue; UCIoIb30BaTh Pa3IMYHbIE MporpaMMHOE oOecreyeHue B

U(POBBIE CPEICTBA [Tl pEILICHUS npogeccuoHaIbHOM 1S TETbHOCTH B

npoQeCCHOHAIBHBIX 3ajjay. TOM YHCJIE C UCIIOJIb30BAaHUEM

IU(PPOBBIX CPEJICTB.

B pamkax mporpaMMbl y4eOHOW JUCHUIUIMHBI 00y4aromuMucs (HOpMUPYIOTCS 00IHe
KOMIIETEHIINH:

OK 1. BeiOupare cnocoObl pemieHus 3ajgad MpodecCHOHATBHONW JAEATeNbHOCTU
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM.

OK 2. Hcrnonb3oBaTb COBpEMEHHBIE CpEACTBA IIOMCKA, aHAJIW3a W HHTEPIpETALUU
uHpopMalu ¥ UHMOPMALIMOHHBIE TEXHOJOTMM JUISl BBIIOJHEHHS 3aJad MpodecCHOHaIbHON
JESATENBHOCTH.

B pamkax mporpammbl y4eOHOW AUCIHUIUIMHBI OOyYaroruMucs (HOPMHUPYIOTCS
JMYHOCTHBIE PE3YNbTATHI:

JIP 13. [IeMOHCTpUpYIOUIUH TOTOBHOCTh M CIOCOOHOCTH BECTH C APYTUMHU JFOJIBMH,
JOCTUTaTh B HEM B3aMMOINOHUMAHHUS, HAaXOIUTh OOLIMe LeIM W COTPYAHHYAThb Ul UX
JOCTHKEHUS B MPOPECCHOHAIBHOM 1€ATEIbHOCTH.
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JIP 14. IposBusromuii co3HaTeIbHOE OTHOIICHHE K HEMPEPHIBHOMY 00pa30BaHUIO Kak
YCJIOBHIO YCTICIITHON PO ECCHOHATIBHON U 00IIIECTBEHHON e TEIHLHOCTH.

JIP 18. [TnmanupoBaTh M peaan30BbIBaTh COOCTBEHHOE MPO(PECCHOHATBHOE U JTMYHOCTHOE
pa3BUTHE.

JIP 19. PabGotath B KOJUIEKTMBE W KOMaHZE, A(PQPEKTHBHO B3aUMOJCHCTBOBATH C
KOJUIEraMH, PYKOBOJICTBOM, KJIMEHTAMHU.

JIP 20. OcymecTBasATh YCTHYIO M INUCHbMEHHYIO KOMMYHHMKAIMIO Ha TOCYIapCTBEHHOM
A3BIKE C yU€TOM 0COOEHHOCTEN COLMAIBHOIO U KYJIbTYPHOTO KOHTEKCTA.

JIP 22. Wcnomp3oBaTh HMH(POPMALMOHHBIE TEXHOJOTUHM B  MPOdecCHOHATbHOM
JESATEIIBHOCTH.

JIP 23. Tlonp3oBarbecsi Mpo(ecCHOHANBHOM JOKYMEHTAIle Ha TOCyAapCTBEHHOM U
MHOCTPaHHOM SI3bIKaX.

JIP 25. CiocoOHbIN aHAIM3UPOBATh MPOU3BOACTBEHHYIO CHTYalHIO, OBICTPO MPUHUMATh
peLIeHus.

JIP 32. IIposiBiATH JOOPOKENATEIbHOCTD K OKPYKAIOIIUM, EIMKaTHOCTh, YyYBCTBO TaKTa
Y TOTOBHOCTB OKa3aTh YCIYT'y KaXXJ0My KTO B HEH HYXKIA€TCs.



2. CTPYKTYPA Y COJIEP)KAHUE YUYEBHOM JUCIIUILINHBI
2.1 O0bém yueOHOM AMCUMIIMHBI M BUABI Y4eOHOI padoThl

dopma o0yueHusi: 3204HasA

Bun yueOHo# padoThI O0bém
4acoB
O0bem 00pa3zoBaTeJIbHOM NMPOrPaMMbl Y4eOHOM TUCIUTIIIHHBI 36

B T.4. B ()OpME MPAKTHYECKOHN MOATOTOBKU -

B TOM YHCIJIC:

JICKINMOHHBIC 3aHATHUA -

MPAKTUYECKHUE 3aHATHS 6

CamocrosiTejibHas padora 30

[Ipomexxyrounas arrecraius B hopme auddepeHIIUPOBAHHBIN 3aUeT

Dopma 00yuyeHHsI: 0UHO-320YHASA

Buj yueOHoii padoThl O0bém
4acoB
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI 1M CIHUIIIHHbI 36

B T.4. B (hOpMe NPAKTHUECKON MOJrOTOBKU -

B TOM 4HUCIJIC:

JICKIIUOHHBIC 3aHATHS 8
MPAKTHYCCKHUE 3aHATUS 12
CamocrosiTesibHas padora 16

ITpomesxyrounas arrecranus B popme AudpdepeHnMpoBaHHbII 3a4eT




2.2.

TemMaTH4ecKuil IVIaH U coaecpkaHue yqeﬁnoifl AUCHHUIIIMHBI

HaumenoBanue
pa3aesioB U TeM

Conep:kanue yueOHOro marepuasa u Gopmsl
OPraHM3alMHU AeSITeJIbHOCTH 00y4aI0IHNXCH

Oo0bem, akan. 4. /

B TOM 4HucJe B (pOpMe NPAKTHYECKOM

Koanl komnerennui
M JUYHOCTHBIX

NMOJATO0TOBKHM, AKA/l. Y. pe3yJbTaToB,
3aouHnas popma OuHo-3204Has ¢dopmupoBanuio
o0yueHust (¢opma 00yueHHsI | KOTOPBIX CIIOCOOCTBYeT
3J1eMEHT MPOrpaMMbl
1 2 3 4 B

Tema 1. | Copep:xkanne y4eOHOro MmaTepuajia - 1 OK 01 -02
Nudopmanmronubie [TonsiTis WHPOPMAIIMOHHON CHCTEMBI W HUX JIP 13-14,18-20,22-
TEXHOJIOTHH U | B3aUMOCBSI3b. 23,25,32
nH(GOPMaIMOHHBIE Knaccudukanuss wHPOPMAIIMOHHBIX — CHUCTEM,
CUCTEMBI UCTIOJIB3YEMBIX B FOPHINYECKON NeSTETbHOCTH.

OcHOBHBIE ~ KOMITOHEHTHl ~ MH(OPMALIMOHHBIX

TEXHOJIOTHIA.

WuTerpupoBaHHble MHYOPMAIIMOHHBIE CUCTEMBI.

Obmas  knaccuduxanuss  MHOOPMALMOHHBIX

CHCTEM.

Obecneuenue AaBTOMATHU3HPOBAHHBIX

uHpopmaunonuslx  cuctem  (AUC)  wm

o0ecneyrBarIuX MOJICUCTEM.

CamocrosiTeibHAs padoTa 00y4aOIIMXCH 4 2

Buier WH(POPMAIIMOHHBIX CHCTEM:

UH(POPMALIOHHO-CIIPABOYHBIE,

UH(POPMAIIMOHHO-TIONCKOBEIE, CHCTEMBI,

o0ecrieunBaroue aBTOMaTH3AaIIHIO

JOKYMEHTO000pOTa, aBTOMAaTH3MPOBAHHBIC

cuctemsl ynpasieHus (ACY).
Tema 2. | Conep:xxanue yueOHOT0 MaTepuaJia - 1 OK 01 -02
NudopmannonHas Bo3MoOXHOCTM ~ HACTOJNBHBIX  HM3JIATEIIbCKUX JIP 13-14,18-20,22-
TEXHOJIOTHsI O0pabOTKU | CHCTEM: CO3JaHME, OPraHM3alus ¥ OCHOBHBIE 23,25,32
TEKCTOBOU crnoco0bl peoOpa3oBaHusl (BEPCTKU) TEKCTA.




uHpopmanuu

TexkcroBbrit iporieccop MS Word. Makpoc.
TekcToBbIi JIOKYMEHT. Knaccudukanus
TEKCTOBBIX JOKYMEHTOB.

CTpyKTypHBIE 3JIEMEHTHI JOKYMEHTA, dTalbl UX
0TOOpaKeHUsI B JOKYMEHTE.

Coznanue U BepcTa TEeKCTa.

OneMeHThI PEAAKTUPOBAHUS: yZIaJcHue
¢parmeHTa,  mepeMelieHHe,  KONMPOBaHUE,
IpaBoNKcaHue (aBTOMaTHYECKOE U KOMaHJIHOE),
paspbiB CTpaHUIIbl, ABTOHYMEpalUsl CTpaHUlL,
CHUMBOIL

HpaKTI/I‘{eCKOC 3aHsATHE

Coznanue nokymenra B penakrope MS Word.
PenaktupoBanue, GpopMaTUpOBaHUE TOKYMCHTA.
Odopmnenue TEKCTOBBIX JIOKYMEHTOB,
coJiep KalInX TaOJIHIIBI.

OpranuzalilioHHbIE AHAarpaMMbl B JTOKYMEHTE
MS Word.

CoznaHue TEKCTOBBIX JTOKYMEHTOB Ha OCHOBE
mabnaoHoB. Co3nanue mabaoHOB U GOpM.
KomMmriekcHoe HMCrmonb30BaHne BO3MOXKHOCTEH
MS Word st co3nanusi TOKyMEHTOB.

CamocrosiTesibHasg padoTa 00y4alOIMIMXCH

MeTtos! BBITIOJTHEHUS 3JIEMEHTOB
PEAAKTUPOBAHUS: CTaH/IapTHBIN u
WHTEPAKTUBHBIN.

dopmaTHPOBaHUE TEKCTOBOTO TOKYMEHTA.
[IpaBuna dbopmaTupoBaHus. DJIEMEHTHI
(dbopmaTupoBaHusl.

[IpueMbl BEpCTKHM TEKCTA.

Tema 3.
Nudopmarnmonnas

TEXHOJIOTUSI 00pabOTKH
YUCJI0BOM MH(pOpMaIUn

Conep:xanue yueOHOro MaTepuaJia

[TporpamMma aBTOMATH3aLUH BBIYHCIUTEIHHBIX
nporeccoB. MS Excel.
B03MOXHOCTH ¥ OCOOCHHOCTH 3JIEKTPOHHBIX

OK 01 - 02
JIP 13-14,18-20,22-
23,25,32
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TadJIu1I.

Pabouee okno nmporpammer MS Excel.

Tunel JaHHBIX.

Ocuosubie noustuss MS Excel.

Crioco0ObI BBOJA JAHHBIX.

[Tpuemsl co3nanus Gopmyit.

PenaktupoBanue paboueli KHUTH.
PenaktupoBanue HaHHBIX B DJIEKTPOHHOM
TadJmue.

®opmyna. Cebiika Ha siueiiku. OTHOCUTEIBHBIN
azpec siueku. AOCOTIOTHBIN aJpec TYCHKH.

HpaKaneCRoe 3aHATHE

Co3nanue TabnMMYHOTO JOKyMeHTa. [Ipuembl
PEIAKTHPOBAHUS B JIEKTPOHHBIX TaOJIHUIaX.
Pabota ¢ anexTpoHHON TabaUIEH: aOCONMIOTHBIC
CCBHUIKH.

[IpoBenenue pacueToB U Morcka WHGOPMAIIUU B
JNIEKTPOHHOW  TaONUIlE C  HCIOJIb30BAHHEM
¢bopmyi, GyHKIMH, 3aTIPOCOB.

I'paduueckoe MpeACTaBICHUE JTAHHBIX
TaOJIMYHOTO TOKYMEHTA.

CamocrosiTe/ibHasi padoTa 00y4YaroUuXcst

dopMaTupoOBaHUE.

@dopmat YUCIOBOT0 THUIA JaHHBIX.
[Tonp3oBarensckuii opMmar.

dopmaTupoBaHHE HIIEKTPOHHON TaOJIUIBL.
[IpencraBinenre  pe3yabTaTOB  BBINOJIHEHUS
pacueTHBIX  3aJad4  CpPEACTBaMU  JEJIOBOM
rpadukH.

MacTtep auarpamm.

Tema 4.
WNndopmanmonnas
TEXHOJIOTHS 00paboTKH
rpaduveckoit

Conep:kanue y4eOHOT0 MaTepuaJia

Teopernueckue OCHOBBI MIPEICTABICHHUS
rpadudeckoi nHoOpMaIuu.
IIukcens.

OK 01 - 02
JIP 13-14,18-20,22-
23,25,32




uHpopmanuu

['padrueckue NMPUMHUTHBBIL.
Crioco6b1 xpaHeHus rpaduieckoil HHPpopMauu
u hopmaThl rpaguiecKkux Ghausos.

HpaKaneCRoe 3aHATHE

Coznmanue W penakTUpoBaHHE TIpadUUECKUX
M300paXKeHUM.

Pabota ¢  ¢parmeHTamMm = H300paKeHUSI.
AHuMaIms.

CamocrosiTesibHass padoTa 00y4YaIIUXCS

['papuueckuit penakrop: Ha3HA4YCHHUE,
uHTepdeiic, o0cHOBHbIE (PYHKIINU.

Tema S.
HNndpopmanmonnas
TEXHOJIOTUSI XpaHEHUS,
IIOWCKA M COPTHUPOBKHU
UHpOpMaLUu

Coaep:xxanue yue0HOro MaTepHaJia

baza MaHHBIX - BaKHENIIas 9acThb
MH(POPMAITMOHHON CHCTEMBI.
Crioco6sl OpraHu3aIu 0a3 JAHHBIX:

HepapXU4ecKuil, CETeBON PeNSLIMOHHBIX.
OcHoBHblE 37eMeHTBl 0a3 AaHHbIX. CBolcTBa
0a3bl 1aHHBIX. PexxnMbl paboTHI.

Coznanrie GopMbI U 3aM0JIHEHHE 0a3bl JaHHBIX.
Odopmnenue, dopmarupoBaHue, u
pelaKkTUpOBaHNE JaHHBIX.

IIpakTH4Yeckoe 3aHATHE

3anyck CYB/l. Co3ganue TaOauI] ¢ MOMOIIbIO
mactepa. CozgaHue TaOMUIBI B pEXUME
KOHCTPYKTOpA.

3anonnenne CYBJl, penaktupoBaHue, IOUCK
uH(pOpMaLUH.

CoprupoBka, GuiabTpanus JaHHbIX. 3MeHeHue
BUJIA U CTPYKTYPBI TAOIHIIBI.

Coznanue u ynanenue cpszeid B CYB/I.
Co3snanue 3anpocos K b/I.

Cosnanue u penakrupoBanue ¢popm B/I.
Co31aHue OTYETOB.

CamocrosiTeibHAs padora

OK 01 - 02
JIP 13-14,18-20,22-
23,25,32




00y4aonuxcs

CoprupoBka nH(pOpMAaITUH.

CxpbITHE TTOJIEH U 3aITUCEH.

Opranuzanys MoucKa 1 BBIIIOJHEHUE 3alIPOCOB B
0a3e TaHHBIX.

Pexxumebl noucka.

®opmyIbl 3ampoca.

Ortuetsl B/I.
Tema 6. CnpaBouno- | Conep:kanue yueOHOro MaTepuaJjia OK 01 - 02
UH(POPMALOHHBIE Crpykrypa €IMHOT0 MH(}OPMALIOHHOTO JIP 13-14,18-20,22-
CHCTEMBI B | maccuBa CIIC «Koncynbrant ILmoc» (Cucrema 23,25,32
npodeccuoHaIbHON ["apanT Okcnepr).
JeATEIILHOCTH OOmue u cienuanbHbIe MO KAPTOYKHU ITOHUCKA.

TexHoNOTHsI MOMCKAa JOKYMEHTa 10 M3BECTHBIM
PEKBU3UTAM.

N3yuenne HallIEHHOTO JOKYMEHTA.
CocraBneHue MOAOOPKM  JOKYMEHTOB IO
IIpaBOBOM Mpoodieme.

AHanu3 npaBoBOi MpoOIEMBI.

CoxpaHeHue pe3yabTaToB pabOTHI.

CBsi3M  JTOKYMEHTOB C  HH(pOpPMalMOHHBIM
MacCHBOM.

OTKpbITHE CHEUUANbHO MOATOTOBICHHBIX (OpM
B Excel u Word.

IIpakTHYeckoe 3aHATHE

Cucrema [I'apant Okcnepr. 3HaKOMCTBO C
uHTepdeiicom. [TonckoBbie BO3MOKHOCTH.
Pabora co cmnuckom B CIIC «KoHCyabTaHT
[Tmroc».

Pabora ¢ mankamu B CIIC «KoHCynbTaHT
[Tmroc».

Pabora cO CIOMCKOM W TEKCTOM HalIeHHBIX
nokyMeHToB. CripaBouHas nHpopmanus. Pabora
C Mankamu.
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CamocrosiTesibHAasi padoTa 00y4a0IMxcst

O3HaKOMJIEHHE CO CBSI3IMHU JOKYMEHTA.
W3ydeHune moie3HbIX CBS3€H TOKYMEHTA.
CopTupoBKa U IOCTPOCHUE CBSI3ECH.

Tema 7. Bo3moxkHOCTH
CETEBBIX TEXHOJIOTHH B
IOPUINYECKON
JESITENLHOCTH

Conep:kanue y4eOHOT0 MaTepuaJia

IToHsATHE KOMIIBIOTEPHBIX CETEH.
Knaccugukanus KOMIBIOTEPHBIX CETEH.
[IpumeHeHne BO3MOXHOCTEH TJIOOATBHOM CeTH
WHTEpHET B IOPUANYECKON JEATEIBHOCTH.
IIpaBoBbIe pecypcsl cetu HTepHET.

IIpakTH4yeckoe 3aHsATHE

[Touck UHPOpPMALIUU 1o npoduiro
CIIeUAIbHOCTH.

CamocrosiTesibHass padoTa 00y4YaIIUXCs

HHTepHET B IOpUINYECKON ACATEIBHOCTH.
IIpaBoBbIe pecypcsl cetu HTEpHET.

OK 01 - 02
JIP 13-14,18-20,22-
23,25,32

IIpome:xxyTounas
arrecraums

JuddepeHupoBaHHBIN 3a4eT

Bcero:

36

36
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3. YCJOBUS PEAJIM3ALIMU YYEFHOU JUCHUIJIAHBI

3.1 TpeGoBaHNs K MUHUMAJIbHOMY MAaTEePHAJIbHO-TEXHHYECKOMY 00ecle4YeHHI0:

HaumeHoBaHue cnienuajibHO OcHaleHHOCTh CIenraJIbLHO
000py/10BAaHHOT0 Y4eOHOI0 KaOuHeTa 000py/10BAHHOT0
y4eOHOro KabuHera

Jlaboparopust TEXHHUECKUX CPEACTB 00ydeHusl | OYHKIMOHATBHAS MeOEIb: Y9eOHbIC CTOIBI,
CTYJIbsl, CTOJI U CTYJI MperoaBaress, yueOHas
JIOCKa.

TexHuueckue cpeacTBa 00ydeHHUs:
KOMITBIOTEPHI C JTUIIEH3MOHHBIM ITPOTPAMMHBIM
obecrie4eHreM ¢ BO3MOKHOCThIO
MOJKIIIOUYEHUS K MH()OPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceTn «HTepHeT»,
MYJIbTUMEAUMHBINA IPOEKTOP, IKPaH, KOJIOHKH.
Nudopmannonnsie cTeH bl U MIKadbl 115
xpanenuss Y MK n uHpOpMaIimoHHBIX

MaTepUajoB
Kabuner (maboparopust) nHGOPMAITMOHHBIX OyHKIMOHAIBHAS MeOCIIb: YIeOHBIC CTOJIBI,
TEXHOJIOTHl B MpodeccuoHaIbHON CTYJIbsl, CTOJI U CTYJI MpernoiaBarens, yueOHas
JIeSTeTbHOCTH JIOCKa.

TexHuueckue cpecTBa 00y4eHus:
KOMITBIOTEPBI € JIMLEH3UOHHBIM IIPOrPAMMHBIM
00ecreyeHreM C BO3MOKHOCTBIO
MOJKITFOUYEHUS K HH()OPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHOM ceTH «HTepHEeTY,
MYJIbTUMEAUMHBIN IPOEKTOP, IKPAH, KOJIOHKHU.
WNndpopmanoHHble CTEH/IbI U IKA(bI 15
xpanenuss Y MK n uHpOpMaimoHHBIX
MaTEpUaJIOB

3.2. UupopmannoHHOe oOecnedeHne peajn3aui NporpaMMbl

3.2.1. OcHoBHas IMTEpPaTypa
[Ipoxopckuii, I. B., MHWudopmatuka u© HUHPOPMAIMOHHBIE TEXHOJOTHH B
npodeccuoHaIbHON JAeaTenbHOCTH : yyeOHoe mocobue / I'. B. Ilpoxopckmii. — Mocksa :
KuoPyc, 2023. — 271 ¢. — ISBN 978-5-406-11333-2. — URL: https://book.ru/book/948626
(OBC BOOK.RU).
OuinmonoBa, E. B., HWHdopmaruka u uHOpMalnMOHHBIE TEXHOJOTUU B
npodeccuoHaIbHOM AesaTenbHoCcTH : yueOHuk / E. B. @unumonosa. — Mocksa : KnoPyc, 2023.
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHHUS YUYEBHOI

TACIATITAHBI

Pe3yabTarsl
(ocBOEHHBIE YMEHUS,
YCBOEHHbIE 3HAHUS)

Kpurepum ouenkn

MeTtoanbl OLIEHKH

Ymersn:
BBISIBIIATE U A(PPEKTHBHO
UCKATh uH(pOpMAIHIO,
HEOOXOMUMYIO ISl PEIICHUS
3aJaud  W/HWIUM  TIPOOJIEMBI,
OIpeneNsTh HEOOXO0TUMbIE
pecypchlL.
OIpeNeNsTh
MIOUCKa
OIpeNeNsTh
UCTOYHUKHU

3ajaun s
UH(pOpMaLnY;
HE0OXO0qUMBbIE
uHpOopMaIuy;
IUTaHUPOBATh npoiiecc
MIOUCKA; CTPYKTYpUPOBAThH
HOoJy4aeMyro HH(opMaIuio;
BBIJIETISATh Haubosee
3HAYUMOE B nepevHe
uHpOpMaNNu; OLICHUBATh
IPAaKTUYECKYI0  3HAYMMOCTb
pe3yIbTATOB MOKCKA;
opopMIIATH pe3yibTaThl
MIOWCKA, TPUMEHATh CPE/ICTBA
UH(POPMALIMOHHBIX
TEXHOJIOTUH sl PeLICHUs
npodecCHOHATIBHBIX 3a1a4;
UCTIOJTb30BaTh
COBPEMEHHOE
o0OecrieueHue;

IIPOrpaMMHOE
HCI0JIb30BATh
pas3nuyHbIe UppoBbIE
cpeacTBa A1 pElIeHUs
npodeccHOHAIbHBIX 3aj1ay.

I'myOokoe u mpouyHoe
YCBOEHHE IIPOIPaMMHOT0
Martepuaia Kypca,
HCYEpIIbIBAIOLICE,
MOCJIEI0OBaTEIbHOE, UETKOE U
JIOTUYECKH CTPOUHOE €T
U3JI0’KEHUE, IEMOHCTpALUs
TECHOMU CBSA3M TEOPHUHU C
IIPAaKTUKOM, OTCYTCTBUE
3aTpyJHEHUH NIPU PELICHUH
3aja4, IpU OTBETaxX Ha
BOIIPOCBHI, OTCYTCTBHE
3aTPYJHEHUH TIPU
BHUJIOM3MEHEHHUH 3a/laHuM,
MpaBUILHOE 0OOCHOBAaHUE
MIPUHATHIX PEILICHUN.

YeTHBIN onpoc
[IpakTuyeckue 3aaanus
TecToBbIe 3a1aHNs
JuddepeHunpoBaHHbIi 3a4eT

3HaTh:
OCHOBHbIE HCTOYHUKH
uH(pOpMallUu U pecypchl AJis
peleHus 3a1ad4 U mnpobdiemM B
poQeCCHOHATHPHOM u/unu
COLIMAJIbHOM KOHTEKCTE.
HOMEHKJIATYpY
UH(POPMALIMOHHBIX
WCTOYHUKOB, NMPHUMEHSEMBIX B
npodheccCHoHaNBHOM
NeSITeTTbHOCTH;
pUEMBI
CTPYKTYPHUPOBaHUS
uHpOpMaLNH;
dbopmar
pe3yJIbTaToB

oopmIIeHUS
TOHCKA

I'myOokoe u mpoyHoe
YCBOEHHUE IIPOIPaMMHOT0O
MaTepuaia Kypca,
HCYEpIIbIBAIOIIIEE,
MOCIIEA0BATEIBHOE, YETKOE U
JIOTUYECKH CTPOMHOE €ro
U3JI0’KEHUE, IEMOHCTpaus
TECHOMU CBSA3M TEOPUU C
MIPAKTUKOM, OTCYTCTBHE
3aTpyJHEHUH NIPU PELICHUH
3aj1a4, pU OTBETax Ha
BOIIPOCHI, OTCYTCTBHE
3aTPyJHEHUH TIpU
BHUJIOM3MEHEHNH 3a/1aHUM,
MpaBUJIbHOE 00OCHOBaHUE
IIPUHSTHIX PEIICHUN.

YcTHBIN onpoc
[IpakTuyeckue 3agaHus
TecToBBIC 3a7aHNS
JuddepenurpoBaHHbIil 3aueT
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uH(popManuu, COBPEMEHHBIC
cpeacTaa u YCTpOMCTBA
UH(POpPMATU3AIUH;

HOPSI0OK UX MPUMEHEHUS U
pOrpaMMHOE OOECIIeYCHHUE B
npohecCHOHATBLHOM
NESITEIHbHOCTH B TOM YHUCIIE C
UCTIOJIb30BaHUEM  LU(PPOBBIX
CpPEJICTB.
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Ipunoxenue k PITY [
[TpodeccrnonanpHas oOpa3zoBaTesibHAsS aBTOHOMHAsI HCKOMMEpYECKasi OpraHu3aIHsl
«CTOMNYHBINA OU3HEC KOJUIEIK

®OHJ OHEHOYHbIX CPEJICTB

10 JUCUIUTUINHE WudopmanroHHbIe TEXHOJIOTHH B FOPUANYECKON IS TEIILHOCTH
(K01 1 HANMEHOBAHUE)
CrneunanbHOCTh 40.02.04 FOpucnpyzaenus

Momrkap-Oma
2024 1.
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1. ITacnopT ¢oHAA OLIEHOYHBIX CPEACTB

1.1. Ob6aacTh NpUMeHeHHsI

@®oHp oueHouHbIX cpelacTB (nanee — @OC) s TEKyLUIEro KOHTPOJIS yCIIEBAEMOCTH U
MPOMEXKYTOUHOM aTTecTaly MpedHa3HaueH [Jid OICHUBAHHS 3HAHWM, YMEHHH, YpOBHS
c()OPMUPOBAHHOCTH  KOMIIETEHIIMH  oOywarommxcs  1no  cnemmanbHocTn  40.02.04
Opucnpynennusa, no aucuuminHe «HWHpopManmoHHbIE TEXHOJOTMH B OPUIANYECKOH
NAeATEeJbHOCTH.

®OC cocraBnmen Ha ocHoBe @IOC CIIO, paboyeil npoOrpamMMmbl TUCHUTLTAHBI
«HdopMmanmoHHble TEXHOJOTHH B OPUIHYECKOH 1eATeJIbHOCTH.

[IpomexyrouHas  arrectanusi IO  JUCHMUIUIMHE  MpeaycMOoTpeHa B (opme
QG GepeHIIMPOBAHHOTO 3a4eTa.

1.2. Inanupyemble pe3yJbTAaThl OCBOEHUs Y4eOHO AN CIUTIIMHBI.
®OC no3BoJISIET OLEHUTH PE3YJIbTATHl OCBOCHHS Y4eOHOH TUCHUILIMHBI B COOTBETCTBHU
¢ TpeOoBaHUAMU pabOYe TPOTPaMMBI.

B pesynbpTare ocBoeHHs y4eOHOM TUCIUILTMHBI O0yYarOIIUICs T0HKEH 3HATh:

31. ocHOBHBIE MCTOYHHMKU HH(POPMAIMH U PECYpPCHI sl PElIeHUs 3a1ady U IpodiieM B
poeCCHOHATHFHOM /MM COIIMATbHOM KOHTEKCTE.

32. HOMEHKJIATypy WH()OPMALIMOHHBIX HCTOYHUKOB, IPUMEHIEMbIX B IPOPECCHOHATBHON
JeSITEIIbHOCTH;

33. mpueMsbl CTPYKTYpUpOBaHUs UHDOpMALINH;

34. dopmar opopMIICHHS PE3yJIbTATOB TOMCKA HH(OPMAIINK, COBPEMECHHBIC CPEACTBA H
ycTpoiicTBa HH(OPMATU3ALINH;

35. TOpAIOK WX TMPUMEHEHHS M TpOrpaMMHOE oOecredeHre B TPOo(eCCHOHATLHOM
JESTEIIbHOCTH B TOM UHUCIIE C UCTIOJIb30BaHUEM IIU(PPOBBIX CPECTB.

B pesynbpTaTe ocBoeHMs y4eOHOM MUCHUIUTMHBI O0YYAIOIINICS JOKEH YMeTh:

V1. BbIsABIATH U 3G (HEKTUBHO UCKATh HHPOPMAIIUIO, HEOOXOIUMYIO JIJIsl peLICHHS 3aa4u
U/WIM TIPOOJIEMBI, OTIPENIENIATh HEOOXOIUMBIE PECYPCHI.

V2. onpenenstb 3agauyd  AJid [OUCKa WHGOPMALMU; OMNPENENiaTh HEO0OXOAUMBbIe
UCTOYHUKM HHG(OpPMAalMY; IJIAHUPOBATh MPOLIECC MOMCKA; CTPYKTYpUPOBATH IOIY4aeMYIO
UH(OPMALIUIO;

V3. BbAENATh Haubosiee 3HAaUMMOE B NepeuHe MH(POpPMaIlMK; OLIEHUBATh MPAKTHYECKYIO
3HAYUMOCTb PE3YIBTATOB MOUCKA;

V4. odopmusaTe pe3ynbTaThl OWCKA, MNPHUMEHSATh CpEACTBA WH(POPMAIMOHHBIX
TEXHOJIOTH JIJIs pereHus npodeccruoHalbHbIX 331a4;

V5. ucnonp30BaTh COBPEMEHHOE MPOrPaMMHOE 0OeCTIeUeHHEe; UCII0NIb30BaTh Pa3INyuHbIe
1u(poBbIe CPeACTBA ISl pelIeHUs MPodecCOHAIbHBIX 3a/1a4.

Komnerenmuu, popmupyeMsle B pe3ysibTaTe OCBOSHUS TUCIMITIIMHBL:

Oomme:

OK 1. BeiOupare cnocoObl pemeHus 3agad MpopecCHOHATBbHON JAEATelbHOCTH
NPUMEHUTENBHO K Pa3IMYHbIM KOHTEKCTaM.

OK 2. Hcmonb3oBaTh COBpEMEHHBIE CPEACTBA IIOMCKA, aHAIW3a M HWHTEpPIpPETaluu
uHpopMaluu M UHMOPMAIIMOHHBIE TEXHOJOTMM JUISl BBIIOJHEHHS 3aJad MpodecCHOHaIbHOU
JESATEIBHOCTH.

JIM4HOCTHBIE pe3yNbTaThl, POpMUpPYyEMbIE B Pe3yIbTaTe OCBOCHHUSI TUCITUTLINHBI:

JIP 13. JIeMOHCTpUPYIONIUH TOTOBHOCTh M CHOCOOHOCTH BECTH C JAPYTHMH JIOIABMH,
JIOCTUTaTh B HEM B3aMMOMOHHMMAHHUS, HAXOJUTh OOIIME eI W COTPYOHUYATh ISl HX
JTOCTHOKEHHS B TPO(PECCHOHATIBEHOMN JESTETHHOCTH.

JIP 14. IlposBastonuii co3HaTeNIbHOE OTHOIICHHE K HEMPEepPHIBHOMY OOpa30BaHHIO KaK
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YCIIOBUIO YCTICUTHOM MTpodhecCHoHaNBbHOM U 00IIECTBEHHON ACSITEEHOCTH.

JIP 18. IlmanupoBaTh M pean30BbIBATH COOCTBEHHOE MPO(ECCHOHATLHOE U JTMYHOCTHOE
pa3BUTHE.

JIP 19. PaGorath B KOJUIGKTHBE M KOMaHie, 3(P(EKTUBHO B3aUMOJCUCTBOBATH C
KOJUIETaMHU, PYKOBOJICTBOM, KJIMEHTAMH.

JIP 20. OcymecTBisITh YCTHYIO M NMHUCBbMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJIapCTBEHHOM
SI3BIKE C YYETOM OCOOCHHOCTEH COIMATBHOTO U KYJIBTYPHOTO KOHTEKCTA.

JIP 22. Hcnonb3oBaTh HWHGOPMAIIMOHHBIC TEXHOJOTHH B  MpodecCHOHATbHON
JIeATEIbHOCTH.

JIP 23. Tlonwp3oBatbcsi mpodecCHOHATBHON JOKYMEHTAIlMeH Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

JIP 25. CriocoOHBIN aHAMM3UPOBATh MPOU3BOJICTBEHHYIO CHTYAIIUIO, OBICTPO MPHUHUMATh
penieHusl.

JIP 32. IIposiBIsATh 10OPOKENATEILHOCTD K OKPYKAIOIIUM, ISTUKATHOCTh, YyBCTBO TaKTa
Y TOTOBHOCTh OKa3aTh YCIYT'y KaXJI0OMY KTO B HEH HYKJIaeTCs.

1.3. Buanl KOHTPOJISI 1 METOAbI OLICHKH
Hpe,[[MeTOM OLCHKHU CIYyXXAaT YMCHHA, 3HAHUA, C(i)OpMPIpOBaHHOCTB O6IJ.[I/IX n

PO ECCHOHAIBHBIX KOMIIETEHITUH.

KOHTpOJ’Ib H OIICHKA 0CBOCHUSA y‘leﬁHOﬁ JAUCHHUIIJIMHBI 110 TEMaM

HaunmenoBanue Buasl 1 MeTOabI OLIEHUBAHUSA
Tem Texkymmii KOHTPOJIb IIpoMexxyTOYHAS aTTECTALUA
MeTtoanl IIposepsie- MeTtoabl OLIEHKH ITpoBepsiembie
OLICHKH Mble KOMIIeTeHHH,
KOMIIeTeH- YMeHUsl, 3HAHUSA
UM, YMEHHUs],
3HAHMA
Tema 1. VYceTHbii OK 01, 02 HuddepenunpoBan OK 01, 02
HNHdopmannoHHble orpoc 31-35 HBIN 3a4€T 31-35
TEXHOJIOTHH u | [Ipaktuuec- Y1-V5 Y1-V5
UH(POPMalMOHHbIE KHe€ 331aHus
CHUCTEMBI TecToBble
3aJJaHMsl
Tema 2. YceTHbil OK 01, 02 JuddepenunpoBan OK 01, 02
NudopmannonHas orpoc 31-35 HBIN 3a4€T 31-35
TEXHOJIOTHS [TpakTnuec- Y1-V5 Y1-V5
00paboTku KM€ 3aJIlaHus
TEKCTOBOU TecToBble
uHpopMaLuu 3aJJaHMsl
Tema 3. VYcTHbil OK 01, 02 Juddepenunponan OK 01, 02
NudopmannonHas oIpoc 31-35 HBIN 3a4€T 31-35
TEXHOJIOTHS [TpakTuuec- Y1-V5 Y1-V5
00paboTku KH€ 3aJIlaHus
YU CIIOBOU TecToBble
uHpopManuu 3aJaHMsl
Tema 4. VYeTHbii OK 01, 02 Juddepenunponan OK 01, 02
WNudopmannonHas orpoc 31-35 HBIN 3a4eT 31-35
TEXHOJIOTHS [IpakTruec- Y1-V5 Y1-VY5
00paboTku KH€ 3aJIlaHus
rpadudecKon TectoBbie
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nHpopmaruu 3a0aHus
Tema 5. YceTHbil OK 01, 02 JuddepenurpoBan OK 01, 02
Nudopmarnmonnas onpoc 31-35 HBIN 3a4eT 31-35
TEXHOJIOT s [TpakTuuec- Y1-V5 Y1-VY5
XpaHEHUs, IOUCKA U | Kue 3aJaHus
COPTUPOBKU TecroBbie
uH(pOopMauu 3a/laHus
Tema 6. VYceTHbil OK 01, 02 HuddepenunpoBan OK 01, 02
CnpaBoyHo- ompoc 31-35 HBIN 3a4eT 31-35
UH(POPMALMOHHbIE [TpakTuuec- Y1-V5 Y1-VY5
CUCTEMBbI B | KHE 33/1aHUA
npodecCHOHATBLHOM TectoBbIe
JIESITEIbHOCTH 3a/laHus
Tema 7. VYcTHbil OK 01, 02 HuddepenunpoBan OK 01, 02
Bo3MoxHocTu onpoc 31-35 HBIN 3a4eT 31-35
CETEBBIX [TpakTuuec- Y1-V5 Y1-VY5
TEXHOJIOTH B | KHE 33/I1aHUA
FOPUINYECKON TecroBbie
JESITEIbHOCTH 3a/laHus

2. OueHoYHbIE CPeACTBA /1JIsl IPOBEJAEHUS TEKYIIEro KOHTPOJS yCeBaeMOCTH

1.
2.

2.1. Bonpocsl 1511 YCTHOTO ornpoca (codeceoBaHus) 110 TeMaM
Tema 1. UndopMaumoHHbIe TEXHOJIOTHU U HHGOPMALMOHHbIE CUCTEMbI
[TonsTHs MHPOPMAIIMOHHOW CUCTEMBI U X B3aMMOCBSI3b.
Knaccudukanus wuHPOPMALMOHHBIX CHUCTEM, HCHOJIb3YEMbIX B HOPUIUYECKOU

JACATCIIbHOCTH.

3.
IIOMCKOBEIE,

Bunsl nHGOpPMANMOHHBIX CHUCTEM: WH(POPMALMOHHO-CIIPABOYHEIE, WH()OPMAIIMOHHO-
CHCTEMBl, o0ecrieunBaroIue aBTOMAaTHU3AIIHIO JTOKYMEHTOO00pOTa,

aBTOMAaTU3UPOBAaHHBIEC cUCTEMBI yripaBieHus (ACY).

el A

AR

rpaduxmu.

1.
2.

Tema 2. UndopmanuoHHasi TeXHOJIOTUsI 00pPadOTKH TeKCTOBOI HHpOpMALMHU
MeToap! BBIIIOJIHEHNS 3JIEMEHTOB PEAAKTUPOBAHUSA: CTAHJAPTHBIA U MUHTEPAKTUBHBIM.
dopMaTHpOBaHUE TEKCTOBOIO JOKYMEHTA.

ITpaBuna popmaTrpoBanus. DeMeHTbI (POPMaTHPOBAHHUS.
[IpuemMsbl BEpCTKH TEKCTA.

Tema 3. UndopMaunoHHasi TeXHOJIOTHsSI 00pPadOTKH YMCI0BOH MHpOpMaLun
dopmaTupoBaHHE.
@dopmat YUCIOBOTO THUIA JaHHBIX.
[Tonbp3oBarenbekuii hopmar.
dopmaTHpoBaHUE IEKTPOHHOU TaOIUIIBI.
IIpencraBiaeHre pe3yabTaTOB BBIIOJHEHUS PAaCUYETHBIX 3aad CPEJICTBaMU JEJI0OBOU

MaCTCp AuarpamMmm.

Tema 4. UndgopmannoHHasi TeXHOJIOTUs1 00padoTKu rpadpuyeckoii mHpopmanun
Teopernueckne 0OCHOBBI NpeACTaBICHUS rpapuueckoi nHpOpMaLUu.
I'paduueckuii perakrop: Ha3HAUEHHE, HHTEP]Eic, OCHOBHbIE (DYHKIIHH.

Tema S. UHpopManlMOHHAA TEXHOJIOIHA XPAHEHH S, IOUCKA U COPTHPOBKH
uHopmannu
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Crnioco6b1 opranu3zanuu 0a3 JaHHBIX: HEPAPXUUYECKHM, CETEBOM PENSIIUOHHBIX.
OcHoBHBIE 35IeMeHTHI 0a3 aHHBIX. CBolCcTBa 0a3bl JaHHBIX. PesxuMbl paboTHI.
Cosznanue Gopmbl 1 3anoiHeHue 0a3bl JaHHBIX.

CopTupoBka uHdopmaIum.

CkpbITHE T10JIEN U 3aTIUCEH.

Opranu3ainys 1Mo1ucka v BHIITOJTHEHUE 3aIIPOCOB B 0a3e TaHHBIX.

PexxuMbl moucka.

dopMmyitbl 3ampoca.

Otuetsl BJI.

ok, LONE

Tema 6. CipaBouHO-UH(OPMALIMOHHBIE CHCTEMbI B PodecCHOHATBHOM
AeATeJbHOCTH
1. Crpykrypa enunoro wuHdpopmaunonnoro maccuBa CIIC «Koncynaprant Ilmocy
(Cucrema I'apant Dkcmepr).
OOm1re u crienuaibHbIe MO KAPTOYKH MOMCKA.
TexHosOrNs NoMcKa TOKyMEHTA 10 U3BECTHBIM PEKBU3HTAM.
N3yuenne HaliICHHOTO JOKYMEHTA.
O3HaKOMJIEHHE CO CBSI3IMH JOKYMEHTA.
N3yuyeHune nose3HpIX CBsI3ed JOKYMEHTA.
CopTupoBKa U IOCTPOEHUE CBS3EN.

Noogohkown

Tema 7. BO3M0KHOCTH CeTeBbIX TEXHOJIOTHI B IOPUIUYECKON AeSITeJIbHOCTH
1. IloHATHE KOMIBIOTEPHBIX CETEH.
2. Knaccudukanus KOMIBIOTEPHBIX CETEH.
3. [IpumeHeHHEe BO3MOXKHOCTEH Ti00aNbHONH cetm VHTEpHET B FOPUIUICCKOU
JIeATEIbHOCTH.
4. IlpaBoBble pecypcbl cetu HTEpHET.
5. VHTepHeT B 10pUAMYECKO 1eATeIbHOCTH.

Kpurepun oueHuBanmsi:

OneHka «OTJIMYHO» BBICTABISIETCd O0Yy4arolIeMycsl, €CIi OH HE€ TOJbKO INIYyOOKO U
IIPOYHO YCBOWJI BECH NPOTPaMMHBI MaTepuan, HO W INPOSIBWI 3HAHUSA, BBIXOASILUE 3a €r0
npenenbl, MOYEPIHYThIE W3 JIOMOJHUTENbHBIX HCTOYHUKOB (ydeOHas JuTepaTypa, Hay4dHO-
HOMyJsipHAsl JUTepaTypa, HaydHble CTaTbu M MOHOTpadguu, COOPHUKH HAy4YHBIX TPYIOB HU
MHTEPHET-PECYPCHl M T. II.); YMEET CaMOCTOSATEIbHO 0000IIaTh MPOrpaMMHBIA MaTepuall, He
JIOIycKas OIIMOOK, MPOAHAIU3UPOBATh €r0 C TOYKM 3PEHUS PA3IMUYHBIX IIKOJ U B3IVIAIOB;
YBSI3BIBAET 3HAHUS C MPAKTUKOW; NPUBOAUT NPHUMEPHI, JAEMOHCTpUpPYIOIIKME TIyOoKoe
NOHUMaHMe MaTepHasa UiH MpodIeMbl;

OrneHKa «X0pouIo» BHICTABISAETCS 00yUaIOLIEMYCsl, €CIIM OH TBEPJIO 3HAET MPOTrpaMMHBIN
MaTepuai, TpaMOTHO M IOCJIEJOBATEIbHO €0 M3JIaracT, YBA3bIBA€T C IPAKTUKOW, HE JOIYyCKas
CYILIECTBEHHBIX HETOYHOCTEHN B OTBETE HA BOIIPOCHI;

O1eHKa «yA0BJIETBOPUTEIBHO» BBICTABISETCA 00YyUaIOIEMYCsl, €CJIM OH YCBOWJI TOJIBKO
OCHOBHOI MpOrpaMMHBIA MaTepuaj, HO HE 3HAET OTAENIbHBIX MOJIOXKEHUH, B OTBETE JOIYCKaeT
HETOYHOCTH, HEIOCTATOYHO MpPaBUJIbHBIE (OPMYIUPOBKH, HAPYLIAET IOCIEA0BATEIbHOCTh B
U3JI0’KEHUU TIPOrpaMMHOT0 MaTepHarna;

OreHKa «Hey10BJeTBOPUTEIbHO» BBICTABISETCS OOyYaroIleMycs, €CIM OH HEe 3HaeT
3HAYUTENIbHOM YaCTH OCHOBHOT'O NMPOTrPaMMHOI0 MaTepuaia, B OTBETE JIOMYCKAET CYIIECTBEHHbIE
OLIMOKH, HeTpaBUIIbHbIE (POPMYITUPOBKH.

2.2. IlepeyeHb NPaKTHYECKUX 3aJaHUI
Tema 2. UndgopManiuoHHAs TEXHOJIOIHs 00padOTKH TEKCTOBOW MHGOPMaUK
3aganuga:
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Co3nanue nokymeHTa B pegakrope MS Word.

PenaktupoBanue, popMaTUpOBaHUE TOKYMEHTA.

OdopMieHre TEKCTOBBIX JOKYMEHTOB, COJICPIKANTUX TAOUIIBI.

OpraHu3anyuoHHbIe AuarpaMmel B 1okymente MS Word.

CozaHue TEKCTOBBIX JIOKYMEHTOB Ha OCHOBE Ima0noHoB. CozgaHue MmaOlOHOB H

agkrownE

dbopm.
6. KommekcHoe ucnoinb3oBanue Bo3moxkHocteir MS Word juist co3nanusi TOKyMEHTOB.

Tema 3. UndgopMannoHHasi TeXHOJIOTHsI 00padOTKH YN Cc10BOH MHGOpMALUT

3aganus:

1. Co3nanme TaObMUYHOTO JOKyMeHTa. I[lpuembl penakTUpoOBaHUS B 3JICKTPOHHBIX
TadJMIax.

2. Pabota c 37eKTpOHHOM TabnuIel: abCOMOTHBIE CCHUTKH.

3. IlpoBeneHne pacueToB M IOMCKa MH(OpMauM B HJIEKTPOHHOH Talnuue ¢
UCTIONIb30BaHUEM (opMyIl, GYHKIIHI, 3aIPOCOB.

4. I'paduueckoe npeAcTaBICHNUE JaHHBIX TAOJUYHOIO JOKYMEHTA.

Tema 4. UndopmanuoHHasi TeXHOJI0TUSA 00padoTku rpaduyeckoid HHPpopMaHU
3aganus:

1. Co3nanue u penakTupoBaHue rpadUyecKuX U300paKeHUH.

2. Pabota ¢ ¢pparmeHTamMu n300paskeHs. AHUMALIUS.

Tema S. HUndpopmanuoHHAsT TEXHOJIOTHSI XPaHEHHUsl, NMOMCKA H COPTHPOBKH
uHpopManun

3aganus:

1. 3anyck CYB/I. Co3nganue Tabnul ¢ moMomibio Mactepa. Cozianue TaOiauIbl B pexuMe
KOHCTPYKTOpa.
3anonnenue CYB/l, penaktupoBanue, Nouck HHGOPMALIUH.
CoptupoBka, QrIbTpanus JaHHBIX. FI3MEHeHHE BUIa M CTPYKTYPBI TaOTHIIBL.
Coznanue u ynanenue ceszeid B CYB/I.
Cosznanue 3anpocos k B/I.
Co3nanue u penaktupoBanue ¢popm b1
Coznanue OT4ETOB.

NOURWN

Tema 6. ChnpaBouHo-uHpOpMANIMOHHbIE CHCTEMBI B  NPo(ecCHOHATbLHOI
NAeATEeJbHOCTH

3aganus:

1. Cucrema I'apant Dxcnept. 3HakoMcTBO ¢ uHTepdeiicom. [TornckoBble BO3MOKHOCTH.

2. Pa6ora co circkom B CIIC «KoncymnbranT [Tnrocy.

3. Pabora ¢ mankamu B CIIC «Koncynbrant [1nrocy.

4. PaboTta co CIIUCKOM M TE€KCTOM HaMJIEHHBIX JOKYMEHTOB. CripaBouHasi WH(MOpMaIus.
Pabora c mankamu.

Tema 7. BO3MOKHOCTH CeTeBbIX TEXHOJIOTUI B OPUAUYECKON AeATEJIbHOCTH
3aganuqa:
1. TTouck uadopmaryu 1o NpopuIo CHeUaTIbHOCTH.

Kpurepun onenuBanus:

OneHKka «OTJIMYHO» BBICTABIIAETCS OOY4YaIOLIEMYCs, €CIU IPAKTHYECKOE 3aJaHue
NPaBUJIBHO PEIICHO, TPUBEICHA OAPOOHAs apryMEHTAallUsl CBOETO PEIICHHUs, ITOKAa3aHO XOpollee
S3HAaHHUEC TCOPETUIYCCKUX ACIICKTOB PCHICHUSA IMPAKTUYCCKOT'O 3a1aHU .

OneHka «XOpoIIo» BBHICTABISIETCS OOydarolmeMycs, €cld NpPaKTUYecKoe 3aJaHue
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MMpaBUJIbBHO PpPCHICHO, MNPUBCACHA AOCTATOYHAA apryMmMeHTalus CBOCTO PCIICHUA, ITOKA3aHO
OTIpeNIeICHHOE 3HAaHNE TEOPETUIECKOTO MaTeprania.

O1cHKa «y/0BJE€TBOPUTEIbHO» BBICTABIIACTCS OOYUYAIOIIEMYCs, €CIH IMPAKTHYECKOE
3aJ]aHie YaCTUYHO MMEET NPAaBWIBHOE PEIICHUE, apTYMEHTAIUS HE TIOJTHAsS, HE TIPOCIICKUBACTCS
3HaHHE TEOPETUYECKOTO MaTepuaa.

O1cHKa «HEYI0BJIeTBOPUTEIbHO» BBICTABISICTCS O0YYAIOIIEMYCs, €CIIU MPAKTHIECKOEe
3aJ]aHue PELICHO HEBEPHO, OTCYTCTBYIOT HEOOXOJMMbIC 3HAHUS TEOPETUUECKOTO MaTepHala.

2.3. TecToBble 3a1aHUS
1. BeiOepuTe HECKOJIBKO BEPHBIX OTBETOB:
Microsoft Word - ouH 13 nydinx TeKCTOBBIX peAakTopoB. OH MO3BOJISCT:
1) cozmaBath U peAaKTHPOBATH JTOKYMEHTBI
2) cKkaHMpOBaTh JOKYMEHTHI U UX pacIiOo3HaBaTh
3) 1006aBIATH TAOIUIIBI K PUCYHKH
4) m3ameHsTh opopmiieHre ab3aleB U HaYepTaHue mpuQTa
5) rOTOBUTBH JOKYMEHT K TICUaTH

2. BeiGepute oJIMH BEepHBIN OTBET:

Bce TekcToBbie TOKyMeHTHI, co3aanubie B WOrd, XpaHsaTcs Ha AUCKe B BUje Gailios ¢
pacipeHnem:

1) .txt

2) .doc

3) .rtf

4) .jpg

5) .wma

3. Kak MOXHO OTMEHUTh HEBEPHYIO ONepaluio, eciiv Bol ommodaucs?
1 C nomompro komauas! Ctrl+z

2 DTO HEBO3MOXHO.

3 DTO0 BO3MOXXHO TOJBKO C MOMOIIBIO aIMHHUCTPATOPA CETH.

4 Knomnkoit OTMEHUTH HA TTAHETH HHCTPYMEHTOB.

5 C nomombto koman sl [IpaBka|OTMEHUTH

4. KnaBuiry Enter HeoOXxo1umMo HaKUMaTh:
1 B KoHIIE CTPOKH

2 B KoHIIE TpeaoKeHus

3 B koH1ie a63ana 4 B xoH1ie ciioBa

5. Jlns mepeMernieHust Kypcopa mo pabouemMy MO0 MOKHO HCIOJT30BATh KIIABHIIH:
1 Crpenxu ynpaBieHus: Kypcopom

2 Tabynsuun

3 PgUp, PgDn

4 Shift

5 Home, End

6 Ctrl+Home, Ctrl+End

6. Mo>xHO 11 yanuTh HEBEPHO HAOpaHHBIA CUMBOJI?

1 Jla, Haxatp knaBumry Backspace, eciam kypcop JieBee CHUMBOJIA; HaXATh KIIABHUIIY
Delete, eciiu kypcop mpaBee CUMBOJIA.

2 Jla, naxxatp kimaBumy Backspace, ecnu Kypcop mpaBee CHMBOJIA; HaKaTh KIIABHIIY
Delete, eciu kypcop JieBee CHMBOJIA.

3 Ha, Haxxatp knaBuiny Esc 4 Henb3sl.
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7. Kak ckonupoBaTh (pparMeHT TEKCTa C TTIOMOIIBIO MBIIITH?
1 BBI,ZLGJII/ITB TCKCT, HAXKATD JICBYIO KJIABUIITY MBIIINU U IEPCTAIIUTD TCKCT
2 BpI1enuTh U EPETAIUTh TEKCT, HAXKaB JIEBYIO KJIABHIILY MBILIN U YACPKUBas KIaBHUIILY

CTRL 3 Bplzenuts 1 nepeTamuTh TEKCT, HAXKaB JIEBYIO KJIABHIY MBIIIN U yIACPKUBAs KIABUIILY

SHIFT

4 BplenuTh U MENKHYTh YKa3aTeJIeM MBIIIH 110 muKkTorpamme Cut

8. Kak mepemecTuTh BBIICTICHHBIN ()parMEHT TEKCTa, UCTIONB3Ys Oydep oomeHa?
1 [llenkHyTH JIeBOW KHOMKOM MbIIIHK 10 muKTorpamme Copy (Komuposats)

2 Beibpath komanay meHto Edit|Cut (ITpaBka|Beipe3ats)

3 Ucnonb3oBath koMOuHaruo kiasum Ctrl+X

4 Beiopatp komanay metHio Edit|Copy (ITpaBka|KonupoBats)

9. Kak yganuTe CUMBOJI B TEKCTE?
1 YcTaHOBUTB Kypcop KJIaBUATyphI 3a yAalsieMbIM CHMBOJIOM M Hakath kiasuiry Delete
2 VYcTaHOBUTH Kypcop KJIaBUATyphl 3a YAAJISE€MbIM CHMBOJIOM M HaXaTh KJIABUIIY

Backspace

3 VYcraHOBUTH Kypcop KJaBUATyphl IEpe]l yIalsieMbIM CHMBOJIOM M Ha)KaThb KJIABUIILY

Backspace

Delete

4 YcraHOBUTH Kypcop KJIaBUATyphl MEpes yAadsieMblM CHMBOJIOM M HaXXaTb KIJIABUILY

10. Kakum crioco6oM MOKHO OBICTPO MEPEeUTH B HAYaIO JOKyMEHTa?

1 Haxxatp xmaBury HOME

2 Haxats knaBumu CTRL+HOME 3 Haxate knaBumm SHIFT+HOME
4 Haxarp kinaBumu ALT+HOME

11. Kakue knaBuIIM KJIaBHATypbl IPU BBOJE TEKCTa MOXHO HaXKaTh Ui Iepexoia K

HOBOMY a03airy?

1 Shift

2 Enter

3 Shift + Enter
4 Ctrl + Enter

12. Jlns kakoi 1eau MOKET UCIONIb30BaThcsa Komanaa Paiin - CoxpaHuTh Kak?
1 JInst coxpaHeHHs TOKyMEHTa B PyrOM TEKCTOBOM (hopmare

2 Jlnst coxpaHeHusl JOKyMeHTa ¢ Tabuuieil B popmare padoueit Kuuru Excel

3 [lns coxpaHeHHs TIOKyMEHTa MOl APYTUM UMEHEM

4 JInst mony4eHust ClIpaBKU O COXPaHEHUH IOKYMEHTOB

13. Kakue kJ1aBHILIN KJIaBUATYpPhl MOXKHO HAXKATh JIJIS PA3JEICHHS OJJTHOTO ab3aria Ha aBa?
1 BackSpace 2 Ctrl + Enter

3 Enter

4 Shift + Enter

14. Microsoft Word sto...

1 TekcToBBIi penakTop

2 I'paduueckuii penakTop

3 Penakrop mpudToB

4 PenakTop 2J€KTPOHHBIX JOKYMEHTOB
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15. Kakum 06pa3oM MOXKHO U3MEHHTH IIBET MOTUEPKUBAHUS TEKCTa?
1 BeimonnuB koMmanay IIpaBka - 3aMeHHUTH

2 Bemonaus komany @opmar - Lpudt

3 C ucnonb30BaHUEM MTAHENIN HHCTPYMEHTOB DPopMaTUpOBaHUE

4 Henp3st USMEHUTD

16. Bl xoTuTe 0OPMUTH MPEIOKEHUE KYPCUBOM. JlJIsl 3TOTO HY>KHO:

1 ITocTaBuTh KypcOp Ha HAYAIO MPEUIOKCHUS, HAXKATh MBIIIBI0 KHONKY Kypcus

2 lllenkHYTh MBIIIBIO CIIEBa OT MPEUIOKECHNUS, HAXKATh MBIIIBbIO KHONKY Kypcus

3 BbLienmuTh npeuioKeHne 1 Haxkath codeTanue Kiaumb Ctrl+l

4 BpIaenuTh NpeanioKeHue, UCIoib3ys kiaBuiny Shift ¥ cOOTBETCTBYIOIIYIO CTPENKY,
Ha)KaTh MBI KHONKY Kypcus (Italic)

17. s BbIEIIeHUS] PPAarMEHTOB TEKCTa MOYKHO CHETATh CIEIYIoIee:

1 Jlns BBIOENIEHUS CJI0BAa MOXKHO IIEIKHYTh Ha CJIOBE JIBA pa3a MBIIIbIO

2 JInst BBIIENICHHSI CJIOBA MOXKHO TIOJBECTH KYpCOp K CIIOBY M BBIICIUTH €r0, HaKHMasi
Shift u

CTpenKy BOOK

3 Jns BelmeneHus ab3alla MOXKHO TpU pas3a IIETKHYTh MbIIIbI0 Ha ab3ame 4 s
BBIJICJICHUS] CTPOKHA MOYKHO OJTUH Pa3 IIEIKHYTh MBIIIBIO Ha CTPOKE

18. MoXHO 11 HameyaTaTh OJHO CJIOBO B a03alle ¢ YBEIMYEHHBIM PACCTOSHUEM MEXIY
OykBamu?

1 Henb3s, Bce cinoBa B aO3ale IeYaTalOTCs C OJMHAKOBBIM DPACCTOSHUEM MEXKIY
OyKBaMH.

2 MoHO, HEOOXOAMMO BBIJICIIUTH 3TO CJIOBO U HCIOIb30BaTh KoMaHy @opmat/Ab3ail.

3 MoxHO, HeOOXOMMO BBIAEIUTH 3TO CJIIOBO M BBEIIOIHUTE KoManay ®@opmat|pudr.

4 M0XHO, eclii TOJIbKO BKJIIOYUTh aHUMAIUIo (popmat|mpudTjaHumarus)

19 Kak U3MEeHHUTDH paccTOSTHUE MEXKy CTPOKaMU BHYTpH ab3ama?

1 Beiopate @opmat|Upudt|/aTepBan|/Pazpexennslit

2 Beigenuts TpeOyemblit a03ari, IOTOM BbIOpATh
®opmat|Upudt|UuTepBan|Cmenienue Beepx

3 BeiOpate @opmart|lpudr|Bunonsmenenue|lIpunogHsaTorii

4 TlocTaBuTh Kypcop B J1t0060e MecTo ad3aia, notoM BeIOpaTh @opmat|A63at|OTCTymbI U

uHTepBanbl| IHTEepBan|MexXcTpOoUHbIH

20 Kaxk BiuseT u3MeHeHue MaciiTaba 0ToOpakeHus IOKyMeHTa Ha 1evyarb JOKyMeHTa?
1 YBenuuuBaet pasmep mpudra npu neyatu

2 Hukaxk He BiusieT

3 YBenuuuBaeT pasMep pUCYHKOB IIPH MeYaTH

4 TpeOyeT U3MEHEHUS pa3MepOB CTPAHUIIBI

21 Heo0OXoauMo BBHIIETUTH BCIO HWH(YOPMAIMIO B JOKYMEHTE OT MECTOHAXOXIICHHUS
Kypcopa JI0 KOHIIa

nokymeHTta. Kakue neiicTBust o6ecreqnBaroT 3107

1 KnaBumm Ctrl+A(anr)

2 Knaumu Ctrl+5(Num)

3 Knagumu Ctrl+Shift+End

22 YtoOsI 3anucaTh YUCIO B CTENEHU (HApuUMep, X2), HYy>KHO:
1 BeiienuTs crenenb, BeIOpaTh: MeHI0 Popmar, komanja lpudt 2 Beinenuts crenens,

24



BbIOpaTh: MeHI0 BeraBka, komanaa CHocka
3 HanmcaTh 3HaueHWEe CTENIEHN MEHBIIIUM pa3MepoM Ipudra
4 BelienuTh CTeneHb, BeIOpaTh: MeHIo CepBuc, komanaa [lapamerpst

23 Yro ycTaHaBIMBAET OTCTYII cjeBa 2 cM?

1 Cmemenue Bcero ab3aia Ha 2 ¢M BJIEBO OT JIEBOTO MO

2 CmemnieHue Bcero ab3arma Ha 2 ¢cM BIIPaBO OT JIEBOTO MOJIS

3 Pa3zmep JIEBOTO 1OJIs1 CTPAHUILIBI

4 CmeuieHre TOJIBKO NEPBOM CTPOKH ab3aria Ha 2 CM BIIEBO OT JIEBOTO TOJIA

24 Kak MO’KHO BCTaBUTh B TEKCT CUMBOJI ©7?
1 C momomsro xomauasl BeraBka - Hagmnuch
2 C nomobio koManasl BeraBka - CuMBOI
3 C nomopto komanasl [IpaBka - CrieninanibHasi BCTaBKa
4 C nomotbto komausl @opmat - byksuiia

25. Jlna 4ero MoxeT ObITh MCroyb30BaHa komannma Excel: IlpaBka — 3anonnuth —>
IIporpeccus?

A) DTa KOMaH/1a TO3BOJISET 3aIIUCaTh YPABHEHUE Ul BbIACIEHHON KPUBOM IHarpaMMbl

b) OtkpbiBaeT 1uajoroBoe OKHO, KOTOPOE IO3BOJISIET BO3BPATUTh B SUEHKY YHUCIIO,
paccurtanHoe 1o hopMyaM apu(GMETHIECKON WITH TEOMETPHUECKON TPOTPECCU

B) 3anonnser BblIeNEeHHBI HHTEPBAJ sUY€EK MOCIEeI0BATENbHOCTBIO LGP, AT U Jp., B
COOTBETCTBUU C YCTAaHOBKAaMM, BBIIIOJHEHHBIMU B AnanoroBoM okHe "[Iporpeccus”

I') [To3BonsieT paccuuTaTh BEIMYMHY IPOTPECCUBHOIO HAJIOra Ha 337aBAEMYI0 BEJIMYUHY
npuObLIN

26. Uro os3Hawaer Qopmyna, 3amnMcaHHas B oxHOW w3  sueek  EXxcel
=CYMM(JTucr1!ALl:A10;JTuct2!B1:B11)?

A) Cymma uucen, Haxomsamuxcst B suerikax Al:10 Jlucra 1 Oyner nmomeneHa B siUeUKu
B1:B11 Jlucra 2

b) Cymma Bcex uncen, Haxozsuxcs Ha Jlucre 1 u JIucre 2

B) Taxas 3anucek ¢hopMyIbel He gomycTuma!

I') Cymma uucen, naxonsmuxcs B ssueiikax A1:A10 na Jlucrel u yncen, Haxomasmuxcs B
suelikax B1:B11 na Jlucre 2

27. Kak OTMEHUTD CclieTIaHHOE BhIeeHHe stueek B Excel?

A) llenknyTh Ha knaBuie ESC

b) Beimonuuts komanny Bug — OTMEHUTH BbIJENIEHUE

B) IllenkHyTh npaBoil KHONKOM MBIIIN HA BBIJEICHUH

I') lllenxHyTh J1€BOM KHOMKON MBIIIH B JIFOOOM MecTe paboyero JiMcra

28. Uto o3Hauvaer ecnu B sueiike EXcel B pesynprare BBIYMCIACHHS MO (OpMyIie
MOSIBUWIOCH BBIpakKEHHE "

#3HAY!"?

A) KoMmnbroTep BBIIOIHUI HEIOMYCTUMYIO OTIEpaLIUI0

b) Onun u3 apryMeHTOB (YHKIUU COJEPKUT HEIONMYCTUMYIO MEPEMEHHYIO (Hampumep,
TeKcT) *

B) Yucno, nonydeHHoe B pe3ysibTaTe BbIUMCICHHS MO (QOopMysie, MpeBbIIaeT 3aJaHHbIe
pasMepsl TYEHKU

I') D10 03Havaer, YTO HEOOXOAUMO MU3MEHUTH (hOpMaT SUYEeK, COJEPKALIUX APTYMEHTHI
¢ynkuuu (Hanpumep, "TekcToBeiii" popmaT 3ameHuTs Ha "UncaoBoit")
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29. Kak npornopIroHaibHO U3MEHUTH pa3Mephl BcTaBlieHHOTo B EXcel pucynka?

A) Bemonauts komaHay Bum — OObekT. B OTKpbBIBIIEMCS HaJOTOBOM OKHE
YCTaHOBUTH HEOOXOMMBIE pa3Mephbl BCTABIIEHHOTO PUCYHKA

b) Bommonnute koMangy ®opmatr — OOBEKT U B OTKPBIBLIEMCS AMATOTOBOM OKHE
YCTaHOBUTH HEOOXOUMBIE pa3Mephbl PUCYHKA

B) Beinenuth BcTaBiieHHBI puUCyHOK. [lo/BecTH Kypcop MBIIIK K YIJIIOBOMY MapKepy
(Kypcop AOJDKEH MPUHATH BUJ KPECTHKA) M, HE OTIYCKAas JIEBYIO KHOIKY MBIIIHU, IEPEMECTUTh
Mapkep B HY>KHOM HaIlpaBJIEeHUU

I') BoigenuTe BcTaBieHHBIH pUCYHOK. [I0oBECTH Kypcop MBI K YIJIOBOMY Mapkepy
(Kypcop MOJDKEH MPUHATH BHJ IMECOYHBIX YacOB) M, HE OTIIYCKasl JIEBYIO KHOIKY MBbIIIIH,
MIEPEMECTUTH MapKep B HY’KHOM HaIlpaBICHUU

30. Kakyroo mnporpaMMmy MOKHO HCIOJb30BaTh ISl MPOBEICHUS MYJIbTUMEIUWHON
npe3eHTauun’?

A) Windows Word

b) Microsoft Word

B) Microsoft Excel

I') Microsoft PowerPoint

31. Hasunauenue nporpammsl Microsoft PowerPoint?

A) [l oGecnieueHus MpaBUIbHOM pabOTHI MPOLIECCOPa KOMIIbIOTEpa
b) lns npoBeneHust MyIbTUMEIUNHBIX IPE3EHTALUN

B) Jlnst Habopa U perakTHpOBaHUs TEKCTa

I') Ans pa®oTsl ¢ TabnuLaMy U AMarpaMMaMu

32. Ilo TexHONOrNM 00PAOOTKU JAaHHBIX 0a3bl JTaHHBIX MOAPA3ACIAIOT Ha!
A) LlenTpanu3upoBaHHble U paclpeieleHHbIe

b) Ilepudepuiinpie u eHTpaIU30BaHHbIE

B) BuyTpennue u Hapy>KHbIE

I') I[IpocTeie U ciloKHbBIE

33. Ilo cocoOy nocTyma K TaHHBIM 0a3bl TaHHBIX MOPa3/IEaIoOT Ha:

A) ba3bl IaHHBIX C JIOKAJbHBIM JIOCTYIIOM W 0a3bl JaHHBIX C YJAJIEHHBIM (CETEBBIM
JIOCTYTIOM)

b) IlpocTeie u croxHbIE

B) bricTpbie u MeasieHHbIE

I') [IpoBoaHbIe 1 GeCIPOBOAHBIE

34. Ilo Tuny cBS3U MEXAY NaHHBIMHU 0a3bl JaHHBIX MOJPA3IENIAIOT Ha:

A) Uepapxuueckue, ceTeBble, pesisiliiOHHbIE, 00BEKTHO-OPUEHTUPOBAHHBIE
b) KommbtoTepHble 1 epcoHalIbHbIE

B) MonynbHble, MOIEMHBIE U CETEBbIE

I') OcHOBHBIE U JOTIOJTHUTEIbHbBIE

35. C dero Bceraa HaAYMHAETCS CO3/IaHNE 0a3bl JAHHBIX?

A) C pa3paboTKH CTPYKTYPHI €€ TaOJIHI]

b) C 3amycka koMIbroTEpa M 3aIrycka IMporpaMMbl TPOCMOTPILUKA 0a3 TaHHBIX
B) C co3nganus makeTa TOKyMeHTa

I') C cobecenoBanus 1 00Cyx1eHUS POOIEMBI TOCTPOSHHSI Oa3bl JAHHBIX

36. UTo 03HA4aEeT - yHUKAJIbHOE 110JIE?
A) Ilone, 3HaueHUs: B KOTOPOM HE MOT'YT OBTOPSITHCS
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b) ITone, koTOpoMy NPUCBAaUBAOTCS YMCIOBBIE 3HAUEHUS
B) [Tone, koTOpoe cOCTOUT TOIBKO U3 UG
I') Ilone, kOTOpOE UMEET KaK YUCIIOBBIE, TAK U IPOOHBIC 3HAUCHUS

Kputepuu oneHuBanus:

O1eHKa «OTJMYHO» BBICTABIISICTCS 00yUYarOMIeMYyCs, €CIIM OH PaBUIBHO OTBETHII Ha 90-
100% oT o011ero yuciia BONPOCOB TECTOBBIX 3aaHHIA.

O1eHKa «XOPOII0» BBICTABIISCTCS 00YYaIOMIEMYCsl, €CJIM OH TPaBWIBHO OTBeTHI Ha 70-
89% oT 00111eT0 YKCIIa BOIPOCOB TECTOBBIX 3aaHHIA.

O1eHKa «yTOBJIETBOPUTENIBHO» BBICTABISCTCS OOYYAIOMIEMYCS, €CIIH OH MPaBUIBHO
orBetri Ha 50-69% 0T 001Ier0 Yriciia BOMPOCOB TECTOBBIX 3a/IaHUN.

O1cHKa «HEYT0BJIETBOPUTEIBbHO» BBICTABIISICTCS 00YYAIOIMIEMYCs, €CITH OH MPABHIBHO
oTBeTHI MeHee ueM Ha 50% oT o0I11ero 4ncia BOMPOCOB TECTOBBIX 3aJaHUH.
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3. OueHoYHBIE CPeICTBA /1JIsl MPOMEKYTOYHOI aTTeCTAlNU
3.1. IlpumepHbIii NepeyeHb BONMPOCOB K AU epeHIMPOBAHHOMY 3a4eTy

1. ITonsaTus nHGOPMAITMOHHON CHCTEMBI M UX B3aMOCBS3b.

2.

Knaccudukanus wuHOOPMALIMOHHBIX CHUCTEM, HCIIONb3YEMbIX B IOPUAMYECKOM

IEeATEILHOCTH.

3.

Bunbsl uHQOpMAIIMOHHBIX CUCTEM: HMH(POPMAIMOHHO-CIPABOYHbIE, HH()OPMAIIMOHHO-

MOMCKOBEIE, CHUCTEMBl, obecrieunBaroIIme ABTOMATHU3AIUIO JIOKYMEHT0000pOTa,
aBTOMAaTHU3UPOBaHHBIC cUCTeMBI yripaBieHus (ACY).

4. MeTo/bl BHITIOTHEHUS DJIIEMEHTOB PEJAKTUPOBAHUS: CTAHIAPTHBIN U UHTEPAKTUBHBIM.

5. ®opmaTtupoBaHHe TEKCTOBOTO IOKYMEHTA.

6. [IpaBuna hopMaTupoBaHus. DIEMEHTH (OPMATHPOBAHUSI.

7. IlpueMbl BEpCTKH TEKCTA.

8. ®opmaTtupoBaHHeE.

9. ®opmar 4ncI0BOro TUNA JAHHBIX.

10.
1.
12.

rpadukH.

13.
14.
15.
16.
17.
18.
19.
20.

21

(Cucrema

26.
27.
28.
29.
30.

31

32.
33.
34.

[Tonb3oBarensckuii hopMmar.
dopmaTUpoBaHHE AIIEKTPOHHON TAOJIHUIIBI.
Hpe[[CTaBJIGHI/IC PE3YIbTATOB BLIIIOJHCHHA PpAaCYCTHBLIX 3aJad CpEACTBaMU IICJIOBOﬁ

Macrep nuarpamm.

Teopernueckue OCHOBBI NpecTaBlIeHHs rpaduueckoi HHGOpMaIH.
I'paduueckuii perakrop: Ha3HAUCHHUE, UHTEP(ENC, OCHOBHBIE ()YHKIIHH.
Crnioco0bl opranu3anuu 6a3 JaHHBIX: HEpapXUUECKU, CETEBOI peNILIMOHHBIX.
OcHoBHBIE 37IeMeHTHI 0a3 naHHbIX. CBOIicTBA 06a3bl NaHHBIX. PeXXUMBI pabOoTHI.
Co3nanue Gopmbl U 3an0JHeHHE 0a3bl JaHHbIX.

CoprupoBka uHpOpMAaIIH.

CxkpbITHE TIOJIEH U 3aMUCEH.

. Opranusanusi morucka 1 BHIIOJTHEHUE 3alIPOCOB B 0a3e TaHHBIX.
22.
23.
24,
25.

Pexxumebl noucka.
®opMyuIbl 3arpoca.
Ortuetnl BJI.
Crpykrypa eaunoro uH@opmaruonHoro MmaccuBa CIIC «Koncynbrant Ilmroc»
["apanT Okcnepr).
OO6mue u crienuaibHbIE TOJIST KAPTOYKH IMOUCKA.
TexHonorus noucka JTOKyMEHTa M0 U3BECTHBIM PEKBU3UTAM.
N3yuenne HaliIECHHOTO JOKYMEHTA.
O3HaKOMJIEHHE CO CBS3IMH JOKYMEHTA.
N3ydeHue nmose3HbIX CBsI3€i TOKyMEHTA.
. CopTupoBKa U IOCTPOEHUE CBS3EH.
[ToHsITHE KOMITBIOTEPHBIX CETEH.
Knaccugukaius KOMIBIOTEPHBIX CETEH.
[Ipumenenne BO3MOXKHOCTEHM Ti0OaNbHONW cetu HHTEpHET B HOPUAMYECKON

ACATCIIBHOCTH.
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. IIpaBoBbI€ pecypcsl cetn VIHTEpHET.
. IHTEepHET B IOpUINYECKON ACATEIBHOCTH.

Kpurepun onenuBanus:

O1eHKa «OTJMYHO» BBICTABISETCA 00YYarOMEMYCsl, €CJIM OH INIyOOKO M IPOYHO YCBOMII
IIPOrpaMMHBIM MaTepuall Kypca, MCUYEPIBIBAIOLIE, I1OCIEI0BATEIbHO, YETKO M JIOTHYECKU
CTPOMHO €ro u3jaraer, yMeeT TeCHO YBS3bIBaTh TEOPUIO C MPAKTUKOHW, CBOOOIHO CIPABIISETCS C

3aJadyaMu

" BOIIpOCaMHU, HC 3aTPYAHACTCA C OTBCTaMH IPpU BUAOU3MCHCHUN SaﬂaHHﬁ, MMpaBUJIBHO

00OCHOBBIBAET MNPUHATBIC PCIICHHA, BJIAJCCT PASHOCTOPOHHUMH HAaBBIKAMH W IIPpUEMaMHU
BBITIOJTHCHUA MIPAKTHYCCKUX 3ada4.
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OrneHKa «XOpoIIo» BBICTABISIETCS OOydYarOMIEMyCs, €CIM OH TBEPAO 3HAET MarepHal
Kypca, TPaMOTHO M IO CYIIECTBY H3JIaraeT €ro, He JOIMYyCKas CYIIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOC, IPABUJIBHO IPUMEHSIET TEOPETUUYECKU IIOJIOKEHHUST IIpU pElIeHUU
MPAKTUYECKUX BOMPOCOB U 3aJady, BJIaJeeT HEOOXOJUMBIMU HABbIKAMHU M IpUEMaMHU HX
BBITIOJIHCHHUSI.

OrneHka «y/10BJIETBOPUTEIBHO» BBHICTABIISICTCS 00YJarOIeMycs, €CJIM OH UMEET 3HaHUSA
TOJIKO OCHOBHOIO Marepuaja, HO HE YCBOWJI €ro JeTajeil, JOIyCKaeT HETOYHOCTH,
HEJOCTAaTOYHO MpaBUIIbHBIE (OPMYIUPOBKH, HApyIIEHHWE JIOTUYECKOW IOCIeI0BATEIIbHOCTH B
U3JI0KEHUU TPOTrPaMMHOTO MaTepuayia, HUCIHBITBIBAET 3aTPYAHEHUS TPU  BBINOJHEHUHU
MPAKTUYECKUX 3a7a4

Ouenka «HEyI0BJIETBOPUTEIbHO» BBICTABJIETCS o0yyaromemycs, eciu
OoOHapyXHMBaeTCsl HE3HAHHE IPOLIECCOB MPEIMETHONM 00JacTH, OTIMYAIOIIUNCA HErIyOOKUM
PacKpBITUEM TEMbI, HE3HAHHEM OCHOBHBIX BOIIPOCOB TEOPUHU, HECPOPMUPOBAHHBIMH HABBIKAMU
aHaJIM3a SIBJICHUM, IPOIECCOB, HE YMEHHUEM JaBaTh apryMEHTHPOBAHHBIE OTBETHI, OTCYTCTBUEM
JIOTUYHOCTH W TIOCJIEIOBATEIbHOCTH IpU M3JI0KEHMM MaTepuana. J(omyckaroTcsi cepbE3Hble
OLIMOKHU B COJIEP’KaHUU OTBETA.
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