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1. OGume moJI0KCHHST

Hacrosimee Ilonoyerne ONpeensieT Ha3HAYCHHUE, 3aiati, (GYHKIMH,
npasa, O0OsM3aHHOCTH U OTBETCTBCHHOCTH COTPYJAHUKOB apXHBa 10 AHO
«CronuuHbli Ou3Hec Komeuk» (nanee — Komienxk, [10 AHO CBK).

_ 1.1 ApxuB sBIfSeTCS CTPYKTYPHBIM [1oJ[pasjielieHeM OT[ena KazapoB
Kouutemxa.

1.2 ApXMB CO3JaeTCs, pEOpraHusycreid H JIMKBUJIMPYETCs ITPUKa30M

nupekTopa Komnemxa.

1.3 ApXHB OCYLIECTBIISET IPUEM, PETHCTPALHIO 1 XpaHeHHe J0KyMEHTOB,
o0pasyIolMxcs B Ipouecce  AesATeILHOCTH Komnempka B COOTBETCTBHH C
HOMEHKIIATYpO#l el @ TaKkKe UMCIOLIHX MCTOPHIECKOT, KyJIbTypHOE, HAy4YHOC,
colmanbHoe, DKOHOMUYECKOE 3HAUCHIC.

1.4 B cBoeit nesrreapHocTi apxup Komie/pka pyKOBOACTBYETCAL:

- denepanbHBIM 3aKOHOM OT 22.10.2004 Ne 125-03 «O0 apXuBHOM JI€JIC B
Poccuiickoit @enepalidin;

- @ejiepalibHBIM 3aKOHOM OT 20.12.2012 Ne 273-03 «O06 obOpa3oBaHuu B
Poccuiickoil denepandn», o,

- @ejiepalbHBIM 3aKOHOM OT 20.12.2010 Ne 436-03 «O 3amuTe AeTeH OT
pH(OPMALIH, TPHYHHSIOIEH BPE/I X 3/10POBLIO 1 Pa3BUTHION,

- Deepa’bHBIM 3aKOHOM OT 21.11.2011 Ne 323-®3 «O06 ocHoBax OXpaHel
3J0pOBbs I'PKAAH B Poccuiickoit deepallinm;

- @esiepalbHLIM 3aKOHOM OT 12.01.1996 Ne 7-03 «O HeKOMMEPYECKUX
OpraHu3alusgx»;

- TlpaBuna OpramuzalMu — XpaHClnsd, KOMIIJICKTOBAHMsI, yd4dera H
ACIIONE30BAHMS JIOKyMEHTOB ApxupHoro Qomujia Poccuiickoit denepanud U
JPYrUX apXUBHBIX JOKYMEHTOB B FOCYAApPCTECHHLIX 1 MyHUIMIAILHEIX apXUBaXx,
My3esX U OUOIHOTeKax, HaydHbIX OpraHu3allsiX, yIB. [pukazom dejiepanbHOro
apXMBHOT'O areHTCTBa OT 2 MapTa 2020 r. Ne 24;

- TlepeueHp THIOBBIX  YHPABJICHYCCKAX  APXUBHBLIX JIOKYMEHTOB,
06pasyloWMXCsl B MPOLECCe JIeATCIBIOCTH rocyIapCTBEHHBIX OpraHoB, OPraHoB
MECTHOTO CaMOYIPaBIeHHs! i OpraHu3aluii, ¢ yKa3aHHeM CPOKOB HX XpaHeHusl,
y1B. [Ipukasom Pocapxusa OT 20.12.2019 Ne 236;

- TlpaBWiamy OpraHM3allud XpaHeHus, KOMIUICKTOBAHMA, yyera M
dcmonb3opanms  Jokymentos ApxusHoro ¢ouma PO Jpyrux  apXMBHBIX



JIOKyMEHTOB B OpraHax rocy/apcTBEHHOIl  BIACTH, —Oprafax MECTHOTO
CaMOYIIPaBJICHHsI U OpraHu3ausX, y1B. npukaszoM MuHHCTEPCTBA KyJILTYpPBI PO

ot 31.03.2015 Ne 526;
- HanwmonalbHBEIM CTaHJAapTOM P® TOCT P 7.0.97-2016 «Cucrema

CTAHAapTOB 110 MH(OPMALUMIL, GUOIHOTEUHOMY M M3JIaTelbCKOMy  JICTy.
OpraHu3alHOHHO-PACTIOPsAUTE LA JIOKYMEHTaLHUsL. Tpebosanus K
oOpMIICHHIO JTOKYMEHTOB» (yrs. mnpuxasom dezepalbrHOro aregTcTBa II0
TeXHIIECKOMY PETYJIPOBAHHIO M METPOJIOTHIT OT 8 nexabpst 2016 . N 2004-cT);

_ Veragom 110 AHO «Cromnnuibiit Gusiec Komemk» (nanee — IO AHO
CBK); ;

- TOKAJIBHBIMH HOPMATHBHBIMH aKTaMH Komnemxa,

- pMKa3aMH U PacIopsDKCHIAMH nupexTopa Kone/uka,

- IpaBHIIaMH TEXHHKH Ge30acHOCTH 1 I109KapHOil 6€30MacHOCTH;

- gactosuEM [TomosKeHHEM.

1.5 Opranu3anuoHHO-METOHYECKOC PYKOBOJCTBO JESITEILHOCTBIO apxuBa
Koseka OCyIIeCTBIsICT apXuBapuyc.

1.6 Hasznauenwe Ha JIOJDKHOCTL H ocBoOOKIeHre OT JIOIDKHOCTH
apXuBapiyca OCYLIECTBIISCTCH NpUKa3oM JMPEeKTopa 10 pe/ICTaBIEHHUIO
pHCreKTopa mo Kaapam Konuerka.

1.7 KonTpois 3a JeATEILHOCTLIO apXuba Komneoka OCYyLIECTBIACT
MHCIIEKTOP 10 KaJpam, JAHPEKTOp.

1.8 Komremx oOecre4yuBacT apxuB He0OX0IMMBIM ~ IIOMCIIIEHHEM,
060opy10OBaHUEM.

1.9 B apxuse Kose/ka XpaHHTCs.

_ 33KOHYEHHBIE  JIEJIONPOM3BOJICTBOM  KOJJIC/LKA yIIpaBJIeHYeCKHE
JOKYMEHTBbl MOCTOSHHOIO CpOKa XPAlCHITsL, obOpazoBaBllecss B JeATeBHOCTH
CTPYKTYPHBIX rmojpasieNieHuii, JTOKyMEHThl BPEMCHHOTO (cBpime 10 yier) cpoka
XpaHeHus!, HEOOXOJUMBIC B NPaKTHYCCKON AesITeIbHOCTH;

- TOKYMEHTBI T10 JINYHOMY COCTaBY (pabOTHHUKOB U 00YUaIOILXCsl);

- JOKYMEHTBI IIOCTOSHHOIO CPOKa XpaHCHHs H Mo JMYHOMY COCTaBy
opraHu3alUi-NpeAecTBEHHIKOB.

2. Crpykrypa
2.1 CtpyKTypa U IITaTHas YMCICHHOCTD paGOTHHMKOB apX1Ba ONPEeIICTCH
mrrataeiM  pacnicanuem 110 AHO CBK, xoropoe yTBepxIacrcs MpUKasoM
nupektopa Koierka.

3. Ocnosiple 3a1a41
3.1 OcHOBHBIMH 3a1a4aMu apXuBa sABJISIOTCS.
- KOMIUIEKTOBaHHE apXuBa JOKYyMCHTAMH, COCTaB KOTOPLIX npejlyCMOTpeH
- gomenknarypoit nen 11O AHO CBK;
_ obecrieyeHue COXPAHHOCTH IPHITBHIX TOKYMEHTOB 1 1G],
- y4eT AOKyMEHTOB, ONpEIC/enue HX KOIHIecTsa, cocraBa B €JMHHIAX
XpaHEeHHs ¥ PErHCTPalluiL; '



- OCyIeCTBIEHHE KOHTPO 3a QopmuposaHeM H OQopMICHHEM JIE B
niporiecce MOArOTOBKY MX K epe/atic B apXib KOJLIEJDKa.

4. OyuKuuu

B COOTBETCTBHH C BO3JIOXKEHHBIMH Ha HEro 3aauaMi apxus OCYILIECTBIISIET
cneyromue QyHKIHH: _

4.1 ApxuB NMPUHUMAET, YYUTLIBACT M XPaHHT JIOKYMEHTBI CTPYKTYPHBIX ;
no,upa:;neneﬂnﬁ Konnemxa B COOTBETCTBHH C yTBep}KﬂeHHOﬁ HOMEHKJIATYpOH JIe,
obpaboTaHHble B COOTBETCTBHH C TpeGosatusiMi  VIHCTPYKIMH 110 BE/ICHIIO
JIeJIONPOU3BOICTBA.

4.2 OpraHusyeT UCIOJIL30BAHNE JIOKYMEHTOB.

4.2.1 BpinaeT B yCTAHOBJEHHOM IOpsJIKe Jena, JIOKYMEHTBI WJIA KOIHH
JIOKYMEHTOB B LEJAX CIy’KeOHOr0 HCIOJIB30BAHUA  COTPYAHUKAMH Konnemxa
(IOATOTABIIMBAET M BBIAACT JIMYHLIC ACHA Ha BOCCTAHOBIIEHME, IpeJoCTaBlseT
JIOKYMEHTBI Ha OQOpMIEHHE CIPaBOK 00 OOydeHHM W T. 1.). Bouiada Jen
 OCYIIECTBJIAETCST Ha OCHOBAHHH ciyrkeGHOM 3aIMCKA ¢ paspeltenus HHCIEKTopad
no kajapam Koie/rka a. Briaua jiel OCyLIecTBIsIeTCs 0o pacIiCKy.

Jlena BBIIAIOTCS. Ha BPEMEHHOE MONL30BANHE COTpYAHHKAM CTPYKTYPHBIX
roApas/e’eHuii Ha CpPOK HE Gosee 1 mecsima. Jlo vicredyeHus yKasaHHOTO CpOKa
JieJia JOJKHBL OBITh BO3BPAIICHDBI B apXHB.

4.2.2 Bezer y4er HCIOIB30BaHMs TOKYMCHTOB, XpaHsIIUXCsl B apXHUBE.

4.2.3 [IpoBOIUT BKCIIEPTHU3Y LEHHOCTH JOKYMEHTOB, XpaHsSIIKUXCS B
apxXMBe.

4.2.4 YuacTByeT B paboTe HKCIepTHOH KOMUCCHH Komnemxa.

4.2.5 Oka3plBaeT METOAUYECKYI0 IIOMOMIb B  IIOHCKE He0OXO0UMBIX
JOKYMEHTOB.

4.2.6 Uuctpyktupyer — pabOTHHKOB  CTPYKTYPHbIX 10/ipa3/ie/IeHUH
KoJIeka o opsike GopMUPOBAMSL, HOJITOTOBKH M CAA1TH AT B apXuB.

4.2.7 Koutponupyer IpasHiIbHOCTh (GopmupoBanust 1 OQOpMIIECHHUS [T B
JIeTONPOM3BOICTBRE TIPH MOArOTOBKE A K IICpeatiec B apxus Komemxka.

4.2.8 ObecreunBaeT BLIIIOIHEHHE YCTAaHOBICHHBIX TpeGoBanuii B cepe
3ammThl  MHPOpPMALMH M 00ecreyeHHs! KOH()UIEHIIMAIBHOCTH TEPCOHAIBHBIX
JTAHHBIX.

4.2.9 Bpyraer wH(OpMALHIO IOPUIHYCCKUM JIAIAM H GU3NIECKUM JTHLEM
Ha OCHOBAHMH OQMUMAILHOIO 3arpoca WM 3asBICHHA Ha HMA pexkropa ¢
yKa3aHHeM IPUIMH 00palieHus.

5. Hpasa

CoTpyIHHKH apXUB HMEIOT IPaBo:

5.1 JlaBaTh yKa3aHMs CTPYKTYPHBLIM IOJPasACIICHIAM Komremxa 110
BOIPOCAM, OTHOCAIIMMCS K KOMIETCHIMI apXHBa 1 BBITEKAIOMUM U3 (QYHKLHUH,
KOTOpBIE TIepeUMCIIEHB! B HACTOSICM ITonoxeHunu.

5.2 3ampamuBaTbhb OT  CTPYKTYPHLIX nojpas/ieleHnii  CBeACHU,
HeoOXOMMMBIe Ui paboTbl  apXupa B HEIX obecrieyeHHs]  BBIITOJIHEHUS
BO3JIOKEHHBIX HA apXHUB 3a/1ad M (yHKIHIL.



5.3 He mpHHMMATH AOKYMEHTBI, TIO/IFOTOBICHHBIC LA clau¥ B apXHB C
HapylIeHUeM YCTaHOBJICHHDBIX TpeOoBalH.

6. OrBeTcTBeHoCTh

6.1 OTBeTCTBEHHOCTh 3a HajJeKallee M CBOCBPEMEHHOC BBITOJIHEHHE
(yHKIMH, TPeyCMOTPEHHBIX HACTOAIIAM [I0JIOJKEHHEM, HEeCeT apXuBapHyc.

6.2 Ha apxuBapuyca BO3l1araeTcsi OTBETCTBEHHOCTD 34 ‘

e  OpraHM3alMIo JAEATeNIBHOCTH apXHBa IO BBINOJIHEHUIO BO3JIOKEHHBIX
Ha Hero 3a71a4 1 QyHKLMH;

e  CO37aHME HAUIEKALUX YCIOBHH JUIL HCIOJIB30OBAHUA JIOKYMEHTOB,
HAXOIISIIIIAXCS B apXuBe (OrepaTHBHLIH MOUCK, H3TOTOBIICHHIE KOIIHIA, 11P.);

e  COXPaHHOCTb NPHHATBIX HA XPaHCHHE NOKyMCHTOB U BLIIABaEMBIX
TS MCIIOJIB30BAHHUS IOKYMEHTOB;

e  oBecreyenie COXPAHHOCTH MHMYIIECTBa, HAXOJALICro B apXHMBC 151
OGO IeH1e TIPABKIT TIOsKApHOii 6e301acHOCTI M OXpaHbL TPy /d. |

7. Bzaumoaeicrsus
7.1 Co BCeMH CTPYKTYPHBIMH IOJPa3/IC/ICHHAME Kome/pKa 1o BOIpocaMm
nepesiaul JOKyMEHTOB B apXiB COMIACHO HOMCHKIaType U rpaduky nepeaads e
B apXMB, a TAKKe 110 BOMPOCAM JIOKyMEHTalHONHOro obecnedenus AesTebHOCTH
apx#Ba, 110 BOIPOCAM MaTepuasbHO-TEXHU4ECKOro obecrieyeHuss U BHEIPCHHUS
HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHH.
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